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within the approved budget.
@ aor e Sign off of all invoices in order to control the monthly expenses.
VAC ANCY ANNOUNCEMENT Purchasing System.

o Ensure that catering requisitions are captured on to the NAVISION
o Ensure all catering requisitions received according to budget and
Bisha Mining Share Company is inviting applicants for the following company catering standards

positions for the Bisha site project. Human Resources Management
e Identify training and development needs in line with the training

needs analysis.
e Ensure that performance is in line with departmental objectives.
e Manage performance through counselling, training and disciplinary

1. Position: Catering Superintendent

Department: Employee Services- Village Service
Number required: One (01)

Primary Purpose process.

e Manage the Catering staff and all other functions within the Catering » Mentoring/Coaching individuals to ensure personal development.

Facility e Manage performance appraisal by identifying individual goals to be
met and bi-annual reviews with individual employees

ESSENTIAL FUNCTIONS e Personnel Development Plan to be maintained in support of the

e Oversee all aspects of camp/site catering operations. succession plan.

e Ensure food safety, quality, and hygiene standards are met. Health and Safety

e Manage food procurement, inventory, and budgeting. o Ensure that Health and Safety standards are adhered to in the

e [Lead and supervise the catering team. Catering department.

e Maintain a safe and efficient kitchen environment. e Manage and ensure that safety talks are scheduled daily to create

e Comply with all relevant health and safety regulations. awareness on health and safety.

e Provide excellent customer service to all meal users on site. e Report a hazard or potential hazard to the Village Services data

e Contribute to cost-effective and efficient catering operations. administrator or the Village Services Manager.

e Oversee and assist with menu preparation and planning o Ensure that catering staff participate in daily cleaning of his/her

workstation area.

TASK DESCRIPTION EXPANDED TO CORE PERFORMANCE e Supervise and ensure that all chemical stock is stored in a safe

AREAS . . manner in accordance with the procedure.
Management of Catering Facility ¢ Provide input with regards to catering / Hospitality / Hygiene when
e Manage all Catering staff to ensure that catering standards are met. required
e Manage and ensure that cleaning methods/chemicals are UNIQUE REQUIREMENTS/OTHER INFORMATION
continuously updated. o Candidate must be Medically and Physically fit
o Ensure that spot checks are done within the area of responsibility in Qualifications: Knowledge and Experience
order to ensure that catering requlrements are adhered to. Graduate/Diploma in Hotel 12 Years experience in catering
e Manage and ensure that all maintenance requests forwarded to the Management environment

Engineering department are finalized.

e Manage and ensure that all function preparations are done according
to the required catering standard.

e Carry out any other reasonable work instruction that is within the

5 - 8 Years Managerial position in
catering environment

incumbent’s scope of duty Technical Skills Behavioral Skills
e Conducts routine / unannounced audits and stock takes during food Computer Literacy (MS In‘Ferpersonal relations, Managerial
arrival to site. Office — Intermediate) skills
« Oversee and assist with menu preparation and planning. Knowledge of food, beverage Communicatiog (English'and chal
o Ensure that Catering Staff perform regular stock takes on board all and chemicals language), ngsmn—maklp g skills
Knowledge of Health and Personal Hygiene/Grooming
Company owned or managed vessels and ensure that all vessels i X
maintain optimum stock levels on board Safety procedures Innovative/Creative, Coach/Mentor
. . . . . Knowledge of cultural food, | Flexibility, Conflict handling
e Responsible for procurement of all catering aspects including Edible : . . S .
. . . . o Business Writing Skill Proactive individual able to use his/
and cooking / catering equipment / utensils utilized on board the .\ . .
Report Writing Skill, her initiative.

Company owned or managed vessels.

e Review and update Company Catering Policy in terms of nutritional
requirements, feeding rates, preferred suppliers, menu standards and
stock levels.

o Ensure that an effective stock rotation program is in place to avoid
wastage.

e Assist the team department to arrange suitable stand-in / replacement
for periods of leave / training; etc.

Administration Skill
Customer Satisfaction
Knowledge of Stock Control
and Rotation.

Experience in menu planning
and recipe development
Position: Owner Construction Supervisor

o Perform any other related service duty instructed by Village Services Department: Eng. S&OC
Manager. Number required: Four (04)
Administrative

Primary Purpose

e Planning meal in consultation with the Chefs. e Supervise the department, who Constructs “New housing & office

e Follow the Procurement Process in terms of sourcing alternate Projects; Fences; Concrete Pads and erect shade ports etc.
quotes, when appropriate, and approving and expediting orders.
e Prepare and submit order/supply of food. ESSENTIAL FUNCTIONS
e Develop and maintain a Supplier / Service Provider performance o Assisting in preparing a variety of site plans, plan and profile
monitoring database. drawings, grading plans, utility plans, and roadway plans, work on
o Engage with the supply department on a regular basis to ensure cost AutoCAD civil 3D, site, grading, drainage, and utility design. Site
effectiveness and the quality of services that are being provided. visits and complete observation inspections.
e Carry out investigations into the performance and cost effectiveness e Designing structures and reviewing construction drawings.
of onboard catering departments. * Project planning and management.
e Organize and control any on board catering functions.  Supervising project construction progress and performance.
Budget e Quality control and safety Assurance.
e Provide the budget to Village Services Manager for final approval. ¢ Maintenance and renovation.
e Assist and submit the annual budget for approval to Village services * Research and development.
department. Continued on page 8

o Continuously manage the YTD budget to ensure that expenses are
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Continued From page 7

Main Functions
e Planning.
e Implementation of the Plan.
e Housing and structural design.
e Cost controlling.
e Writing Reports & Data Control.
e Supervise team.

UNIQUE REQUIREMENTS / OTHER INFORMATION
e The candidate employment age is 60 years maximum.

o Candidate must be physically medically fit.
¢ Candidate must be construction wise Qualified.
e Plumbing, fitting, masonry, and construction experience.

e Must be able to work outside exposed to Heat, wind, and
dusty environments.

e Must be able to work at Heights.

e Must have an Eritrean Driver’s License Minimum Code 2.

s Minng Share Company Pl (#2901 10249410
POy B 4276 Fax: (#2901 11249410
Asrinin v B alhimin s g, o
Frirgn

Qualifications: Knowledge and Experience

Possession of Bachelor s|2 year supervisory/leadership
degree (Civil Engineer) from an | experience and skills in applying
accredited college/university or | team building leadership

Civil Engineering Diploma In depth experience/expertise in
project controls & engineering
within the construction industry

Technical Skills Behavioral SKkills

Computer Literacy (MS Office — [ Communication (English) and
Intermediate, AutoCAD) local language
Attention to detail, Analytical Assertiveness, Integrity, High

skill level of accuracy
Construction & Maintenance | Interpersonal Relations, Self-
experience motivation
Problem solving skills, [ Prioritizing skills & multi-
Supervisory experience skilling
Ability to work towards strict
deadlines

<& Position: Electrician
Department: Engineering service & OC

Number required: Two (02)
Primary Purpose

e Maintains and repairs Electrical equipment, appliances, and
Infrastructure in the mine. The Electrician will maintain
or install Infrastructure for medium voltage 22kV up to
230Vac and some equipment for Solar power using 48 V
dc. (Security lighting; solar lighting; kitchen; cooling plant;
accommodation; Air conditioning units; borehole pumps;
over-headlines; water treatment plants; sewerage plants;
generator plants/power electrical).

ESSENTIAL FUNCTIONS
e Conduct industrial electrical installation and connection, as
we as troubleshooting.

e Conduct Inspection, Service, and maintenance of electrical
system of Water treatment, Sewerage treatment, Kitchen
Laundry equipment, and Gensets.

e Conduct Inspection a daily, weekly, monthly, biannual, and
yearly.

e Conduct tests, repair, and maintain electrical equipment and
appliances.

e Apply electrical specifications and electrical theory to
determine job requirements.

e Perform fault-finding by inspecting circuit breakers,
transformers, and other electrical components

MAIN FUNCTIONS
e Planning

e Implementation
e Reporting

UNIQUE REQUIREMENTS / OTHER INFORMATION
e Candidate employment age 45 years maximum

e Candidate must be physically and medically fit

e C(Candidate must be electrical Qualified and able to work with
Medium Voltage from 22kV up to 230Vac 3phase and single
phase

e Must be able to work outside exposed to Heat, wind, and
dusty environments

e Must be able to work at Heights

e Must have an Eritrean Driver’s License Minimum Code 2 or
equivalent for expat.

Qualifications: Knowledge and Experience

Diploma in Electrical Engineering
Technical College Electrical
Diploma

3 - 5 years of relevant experience

Technical Skills Behavioral SKkills

Computer Literacy (MS Office —
Intermediate)

Attention to detail, Analytical skill
Electrical experience, Problem-
solving skill

Supervisory experience

Communication (English) and local
language

Self-motivation, Integrity, High
level of accuracy, Prioritizing skills
& multi-skilling

Ability to work towards strict
deadlines

General Information and other requirements:

e Place of Work: Bisha.
e Salary: As per Company salary
scale.

e Type of Contract: Indefinite
Additional requirements for Nationals:
e Having fulfilled his/her National Service obligation
and provided evidence of release paper from the
Ministry of Defense.
e Present clearance paper from current/last employer.
e Testimonial documents to be attached (CV, work
experience credentials, a copy of your National
Identity Card etc.).
e Only shortlisted applicants will be considered as
potential candidates for an interview.
e Application documents will not be returned to the
sender.
e All applications should be sent through the post
office.
e Deadline for application: 10 days from the day of
publication in the Newspaper.
Address: Please mail your applications to: -
Bisha Mining Share Company,
P. O. Box 4276 Asmara, Eritrea
Note to Eritrean applicants:
Please send a copy of your application to:
1. Aliens Employment permits Affairs,
P. O. Box 7940
Asmara, Eritrea.
2. Mineral Resources Management
P. O. Box 272
Asmara, Eritrea
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