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authorization and approval matrix

Purchase Orders (POs)

ASMARA MINING SHARE COMPANY
Abo Street, No. 178, House No. 16
Gegjeret, PO. Box 10688

Tel. -|+291 1- 153986

"

ASMARA MINING

SHARE COMPAMNTY

VACANCY ANNOUNCEMENT
Asmara Mining Share Company is inviting applicants for the following position;

Supply Chain Supervisor (Capex & Projects)
Number required — (01)
Type of contract — Indefinite

Major Duties and responsibilities

* Oversee assefs (capex) and owner's projects material acquisitions.

* Assist in the co-ordination of capital expenditure plans

* Ensure adequate procedures and processes are in place and aligned to company

TASK DESCRIPTION Expanded TO CORE PERFORMANCE AREAS
* Perform review and processing of departmental purchase requests.

* Ensure Capital and Project Expenditure approval processes are adhered to.
* Ensure Capital Expenditure justifications have been reviewed and relevant.
* Ensure purchase requests are processed as per procurement procedures.

* Raise necessary system (Pronto) documents — Purchase Requisitions (PRs) and

* Ensure approved POs are placed with relevant vendors per procurement procedure.
Monitor and analyze Capex procurement performance metrics (KPIs).

Develop and maintain relationships with key suppliers.

Ensure compliance with industry regulations and company policies.

Train and mentor supply chain team members.

Collaborate with other departments to align supply chain processes with business

Prepare and present reports on supply chain performance.

Resolve any issues or discrepancies in the supply chain process.

Negotiate contracts and agreements with suppliers.

Develop and implement supply chain strategies.

Ensure accurate record-keeping of all supply chain activities.

Assist in managing logistics and transportation of Capex and Projects Material
Forecast demand and plan inventory accordingly.

Ensure safe delivery and storage of Capex and Project Material

Stay updated on industry trends and best practices.

Lead supply chain projects and initiatives (Continuous improvements)

Profile: Qualifications and Experience

Formal Education, Certifications or Equivalents

* Degree or Diploma in Business or Supply Chain

* Good Systems and Microsoft tools knowledge

Working Experience — Nature & Length

* 7 10 10 years Supply Chan experience

* Knowledge of Mining, Business & Commercial acumen
Technical Skills

Additional requirements for Nationals: L
* Having fulfilled his/her National Service obligation and provide evidence of release
paper from the Ministry of Defense.

* Present clearance paper fiom current/last employer.

* Testimonial documents to be attached (CV, work experience credentials, a copy of
your National Identity Card, etc.).

* Only shortlisted applicants would be considered as potential candidates for an

* Application documents will not be retumed to the sender.

* All applications should be sent through the post office.

* Deadline for application: 7 days fiom the day of publication in the Newspaper.

* Applicants Should Attach Authenticated Educational Documents.

* Applicants Should provide letter of service from former employers.

* Address: Please mail your applications to;
Asmara Mining Share Company,
P. O. Box 10688 Asmara, Entrea
* Applicants shall be required to send a copy to:
Mineral Resources Management
PO. Box — 272
Asmara
* Note to Non-Eritrean applicants:
Please send a copy of your application to
Aliens Employment Permit Affairs,
P. O. Box 7940 Asmara, Eritrea

General Information and other requirements;

* Place of Work:
* Type of contract: Indefinite Period
* Salary: As per the Company salary scale

Additional requirements for Nationals:

* Having fulfilled his/her National Service obligation and provide evidence of release
paper from the Ministry of Defense.

* Present clearance paper fiom current/last employer.

* Testimonial documents to be attached (CV, work experience credentials, a copy of
your National Identity Card, etc.).

* Only shortlisted applicants would be considered as potential candidates for an

* Application documents will not be retumed to the sender.

* All applications should be sent through the post office.

* Deadline for application: 10 days from the day of publication in the Newspaper.

* Address: Please mail your applications to;
Asmara Mining Share Company,
P. O. Box 10688 Asmara, Entrea
* Note to Eritrean applicants:
Please send a copy of your application to
Aliens Employment Permit Affairs,
P. O. Box 7940 Asmara, Eritrea

Asmara Office & AMSC Sites

 Minimum 5 years' Supervisory expetience

* General understanding of mining and processes to offer effective supply management

Behavioral Skill KON Ky VG CUP DAL R4 THM L« AVY® QS CYY 7T e

« Communication (Fnglish S local Ianguage) 308 HWFE G4 1C7 AT 484 2094 00 Bz CTR- P D8 IR THIA K

« Analytical and problem shooting mindset Kel) @Fin, 30 ARl -, TCA (7346390 L-helliz: KAz oo TiTh. DT

e Results oriented 97008 Aetr()::

« Abilty 10 work toward stict deadlies S0P e

* Strong Interpersonal skills \

e Discretion

* Integrity

 Sclfdiscipline Hef) ) TR0 K- Y 052 ooy 1), 98, KFCA TAST 20R TR A BT hes

 Ability 1 work in multi cisciplinery environment TATI1 295 QAP M 30 HME Al (UK WG AHHIZE IBRASMOISTA30

 Risk management & assessment 0G° RATH (R9° +14 THavHNE Ofihel: 7178 142 Wi "M OWHETSEP G0 09
. . 9], HhonhADE, D HENGE NHP® K Al @Fim. 30 vtz K, (K

General Information and ofher requirements: O o) W (VT §CS. S8 a8, TR il S0 (1 Sehdit TN ¢

e Place of Work: AMSC Sites WA Ch LBl

e Type of contract Indefinite Period o e (e

e Salary: As per the Company salary scale |
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