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I VACANCY Notice No. 2019/01

LEVEL:

E

The United Nations Children’s Fund (UNICEF) in Eritreaisinviting applications
from suitably qualified Eritrean nationals for the post of Education Officer,
IMIS No. 46767

TYPE OF APPOINTMENT:  Fixed-Term DURATION: Two

years
NO-02 DUTY STATION: Asmara

PURPOSE: Accountable for professional technical contribution to
education programmes/projects design, planning, administration,
monitoring and evaluation, data analysis and progress reporting.
Commitment for enhancement of gender-sensitive teamwork and
capacity building, in support of achievement of planned objectives of
the work plan, aligned with country programme goals and strategy.

MAJOR DUTIES AND RESPONSIBILITIES

Contribute to the preparation/update of situation analysis for
the program sector/s for development, design and management
of education related programs/projects. Research and report
on development trends and (economic, social, health etc.) data
for use in program development, management, monitoring,
evaluation and delivery of results.

Contribute to the development/establishment of sectoral
program goals, objectives and strategies and results-based
planning through research, collection, analysis and reporting
of education and other related information for development
planning and priority and goal setting.

Provide technical and operational support throughout all
stages of programming processes by executing/administering
a variety of technical, program, operational and administrative
transactions, preparing related materials/documentations and
complying with organizational processes and management
systems, to support program planning, results-based planning
(RBM) and monitoring and evaluating results.

Work closely and collaboratively with internal and external
colleagues and partners to discuss operational and
implementation issues, provide solutions, recommendations
and/or alert appropriate officials and stakeholders for higher-
level intervention and/or decision. Keep record of reports
and assessments for easy reference and/or to capture and
institutionalize lessons learned.

Participate in monitoring and evaluation exercises, program
reviews and annual reviews with government and other
counterparts to assess programs/projects and to report on
required action/interventions at the higher level of program
management.

Monitor and report on the use of sectoral program resources
(financial, administrative and other assets), verify compliance
with  approved allocation/goals, organizational rules,
regulations/procedures and donor commitments, standards of
accountability and integrity. Report on critical issues/findings to
ensure timely resolution by management/stakeholders. Follow
up on unresolved issues to ensure resolution.

Draft regular/mandated sectoral program/project reports for
management, donors and partners to keep them informed of
program progress.

Conduct regular program field visits and surveys and/or
exchange information with partners/stakeholders to assess
progress and provide technical support, take appropriate action
to resolve issues and/or refer to relevant officials for resolution.
Report on critical issues, bottlenecks and potential problems
for timely action to achieve results.

Provide technical and operational support to government
counterparts, NGO partners, UN system partners and other
country office partners/donors on the application and
understanding of UNICEF policies, strategies, processes and best
practices on education and related issues to support program
implementation, operations and delivery of results.

Build and sustain effective close working partnerships with
government counterparts and national stakeholders through

active sharing of information and knowledge to facilitate
program implementation and build capacity of stakeholders to
achieve and sustain results on education programs.

Draft communication and information materials for CO program
advocacy to promote awareness, establish partnership/
alliances and support fund raising for education programs.

Participate in appropriate Inter-Agency (UNCT) meetings/
events on programming to collaborate with Inter-Agency
partners/colleagues on UNDAF operational planning and
preparation of education programs/projects and to integrate
and harmonize UNICEF position and strategies with the UNDAF
development and planning process.

Research information on potential donors and prepare
resource mobilization materials and briefs for fund raising and
partnership development purposes.

5. Contribute to identifying, capturing, synthesizing and sharing
lessons learned for knowledge development and capacity
development of stakeholders.

Apply innovative approaches and promote good practice to
support the implementation and delivery of concrete and
sustainable program results.

Research and report on best and cutting-edge practices for
development planning of knowledge products and systems.

Participate as resource person in capacity building initiatives to
enhance the competencies of clients/stakeholders.

MINIMUM QUALIFICATIONS & EXPERIENCE:

» A University Degree in education, psychology, sociology or other social
science field is required.

» A minimum of 2 vyears of professional experience in social
development planning and management in education and related
areas at the international and/or in a developing country is required.
Relevant experience in education and related areas, program/project
development and management in a UN system agency or organization
is an asset.

» Fluency in English is required. Knowledge of another official UN
language or a local language is an asset.

CANDIDATES SHOULD PROVIDE EVIDENCE OF
COMPLETION/EXEMPTION FROM NATIONALSERVICE.
PLEASE NOTE THAT COMPLETION/EXEMPTION
OF NATIONAL SERVICE IS A REQUIREMENT. COPY
OF CARD/EXEMPTION MUST BE ATTACHED.
APPLICATIONS WITHOUT THIS REQUIREMENT WILL
NOT BE CONSIDERED.

FEMALE CANDIDATES ARE ENCOURAGED TO APPLY

Remark:

e UNICEFis committed to diversity and inclusion within its workforce,
and encourages all candidates, irrespective of gender, nationality,
religious and ethnic backgrounds, including persons living with
disabilities, to apply to become a part of the organization.

e UNICEF has a zero-tolerance policy on conduct that is incompatible
with the aims and objectives of the United Nations and UNICEF,
including sexual exploitation and abuse, sexual harassment, abuse
of authority and discrimination. UNICEF also adheres to strict child
safeguarding principles. All selected candidates will, therefore,
undergo rigorous reference and background checks, and will be
expected to adhere to these standards and principles.

Closing date of Application: 15 days from date of advertisement

Only qualified candidates will be short listed and invited for the interview.
Please mail a recent CV and photocopies of academic qualifications
including telephone numbers or email indicating Vacancy Number 2019/01
in a sealed envelope addressed to:

Quote: Education Officer, IMIS No. 46767

Chief of Operations

UNICEF Eritrea

P.O. Box 2004

Asmara

Please note that UNICEF is a smoke-free environment.
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