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// Lara Mining Vacancy Announcement
1, Share Company
Position: Junior Accountant
Number required 1

Location: Based at Koka Gold Mine (Zara)

Reporting to: Financial Specialist Superintendent

Primary To provide financial information to Finance Manager or management by
Responsibility & researching and analysing accounting data; preparing reports required.

Scope of Work

Duties: Recording financial data into Accounting Software or ERP by compiling, analysing and

summarizing accounts information.

Maintain & prepare various financial reports, tax related matters, accounts payable &
receivables, monthly Payroll, bank, and accounts reconciliations.

Documents financial transactions by entering account information.

Recommends financial actions by analysing accounting options.

Substantiates financial transactions by checking documents.

Maintains accounting controls by referring existing accounting policies and procedures.
Reconciles financial discrepancies by collecting and analysing account information.
Secures financial information by completing data base backups.

Maintains financial security by following internal controls.

Answers accounting procedure questions by researching and interpreting accounting
policy and regulations.

Complies with Eritrean Government financial legal requirements by studying existing
and new legislation, enforcing adherence to requirements.

Prepares special financial reports cash flows by collecting, analysing, and summarizing
account information and trends.

Maintains customer confidence and protects operations by keeping financial information
confidential.

Maintains professional and technical knowledge by attending educational workshops;
reviewing professional publications; establishing personal networks; participating in
professional societies.

Assists in preparing payments by verifying documentation and requesting disbursements.

Contributes to team effort by accomplishing related results as needed.

Formal Education,
Certifications, or
Equivalents

University Degree or Diploma in Accounting.

Working
Experience —
Nature & Length

Minimum 3 years’ experience as an Accountant. Mining experience will have an asset.

Other skills and
abilities

Accounting, Corporate Finance, Reporting Skills, Deadline-Oriented, Reporting Research

Results

, Confidentiality, Time Management, Data Entry Management. Good math and computer

skills. High-level of attention to detail. Strong organizational skills. Independent work skills.
Analytical and problem-solving skills. Computer skills, especially the ability to use accounting
software. Written and verbal communication skills.

Salary: according to the Company’s salary scale.

Additional Requirement for nationals: Having fulfilled his/her National Service obligations and provide evidence
of a release paper from the Ministry of Defence. Provide clearance from the current/last employer. Applications
should be sent through the Post Office.

Only short-listed applicants would be considered as potential candidates for an interview. Application will not send

to the sender.

Address: Please mail your applications to Zara Mining Share Company. P. O. Box 2393.
Asmara, Eritrea.

Note to Eritrean applicants: Please send a copy of your application to Aliens Employment Permit Affairs P.O. Box
7940 Asmara, Eritrea. and Eritrea. Mineral Resources Management P. O. Box 272

The deadline for application is 10 days from the day of the announcement
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