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ASMARA MINING

SHARE COMPAMY

Asmara Mining Share Company is inviting applicants for the . Attention to detail
following position; * Analytical skill
. Accounting Principles
.. . . Problem solving skill
Training & D.evelopment Supervisor . Coaching and I\%Ientoring skills
Number required — (01) . Business and Finance Acumen
Type of contract — Indefinite . Creativity
. Verbal and Written reporting skills
Major Duties and responsibilities. . Delegation skills
. To supervise, schedule, monitor induction; leadership and opera- Behavioral Skills
tion training by preparing and planning the courses and follow-up on . Communication (English and local language)
implementation. . Assertiveness
. Mentor staff on key performance objectives of their positions. . Interpersonal Relations
. Prepare quarterly schedule for Safety and Leadership courses. . Integrity
. Schedule and introduce any necessary changes. . Conflict resolution
. Monitor training requests and oversee reminder of delegates. . Ability to work towards strict deadlines
. Arrange and create new course as per the training gaps and needs . High level of accuracy
of the company. . Discretion
. Preparing and evaluating of learning material. . Organizational skills
. Assign trainers according to training schedule. . Multicultural awareness
. Check and oversee the ordering of all training accessories and . Driven/ Active
supplies.
. Prepare section budgets of training resources. General Information and other requirements:
. Administer functionality of training venues; facilitate maintenance
where necessary with work orders. * Place of Work: Asmara Office & AMSC Sites
. Train or coordinate training to develop trainers on both subject * Type of contract: Indefinite Period
matter and presentation skills. * Salary: As per the Company salary scale
. Assist the trainers in conducting training and solving problems.
. Resolve any issues and conflicts. Additional requirements for Nationals:
. Mentor, council and discipline delegates; maintain proper disci-
plinary records and report to line management. * Having fulfilled his/her National Service obligation and provide evi-
. Evaluate performance of trainers and other Training staff. dence of release paper from the Ministry of Defense.
. Evaluate the actual courses and contents. * Present clearance paper from current/last employer.
. Evaluate the trainer’s presentation skills and behaviors. * Testimonial documents to be attached (CV, work experience creden-
. Assess delegate feedback forms in order to make necessary chang- tials, a copy of your National Identity Card, etc.).
es. * Only shortlisted applicants would be considered as potential candidates
. Prepare weekly and monthly reports for section. for an interview.
. Prepare and develop new courses; when necessary. * Application documents will not be returned to the sender.
. Conduct actual training; when necessary. * All applications should be sent through the post office.
. Coordinate graduate and Internship training programs across de- ¢ Deadline for application: 10 days from the day of publication in the
partments. Newspaper.
. Liaise with trainees/colleges and mentors/departments to articu-
late training schedule and materials. * Address: Please mail your applications to;
. Provide material and morale support to motivate trainees and Asmara Mining Share Company,
mentors. P. O. Box 10688 Asmara, Eritrea
. Keep records of all training activities. * Note to Non-Eritrean applicants:
. Arrange of trainees’ transportation, accommodation and other Please send a copy of your application to
needs. Aliens Employment Permit Affairs,
. Set schedules and summarize all prepared reports; as necessary. P. O. Box 7940 Asmara, Eritrea
. Moreover, other instruction given by immediate supervisor/ line
Manager.
(oI
Profile: Qualifications and Experience
- et 80P Wt b AL TPEAT:
Formal Education, Certifications or Equivalents G 7142 TIhC NV hlrd
RINWT 9°Né AT LA
. BA Management or Educational Administration or related
Field. A9t O - 0l AFL DA 9CN0. 7N
Working Experience — Nature & Length 8:00 -12:00F 91+ €@ h 2:00
; . 3-5 years s;perwsory/r'nanakg'c;lment experience _ 6:00 &b k. dAh. 110179 L
el e nine & presentation SIS &A70M 5537 E-Mail; bidhonational@
. Computer Literacy (MS Office — Advanced) gmail.com

. Management skills OPF 188, A8 - L@t MO b5 AL, AINA, THE-LAL:
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