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JOB VACANCY NOTICE
ZAER PLC

Position Name: Industrial Engineer Officer

Opening Date: 16 November 2023

Closing Date: 22 November 2023

Location: Godaif — Asmara (EX Asmara Textile Factory)
Employment Type: Full-time

Remuneration/Benefits: Salary will be commensurate with qualifications

and experience.

performance.

ROLE SUMMARY: The Industrial Engineer Officer will be responsible for:

o Assist IE work activities and record minutes of meetings.
e Maintain IE reports and records to ensure they remain updated.

e Manage basic excel data and information of employees working hours and

o Work with industrial engineering management and organization processes.

o Prepare daily reports (efficiency/ performance/ incentive and other reports as
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management required.

MINIMUM QUALIFICATIONS AND EXPERIENCE

equivalent qualification.

> Strong knowledge of office procedures.
> Proficiency with MS Office.

> Must be team player.

evidence.

> High school completion or above and good skills in Mathematical works,

> Experience in a clerical position would be an added advantage.

> Outstanding communication and organizational skills.
> Must be analytical and excellent multi-tasking abilities.

> Dedicated, task-oriented person towards achieving company goals.

Applicants should submit their Curriculum Vitae, Work experience credentials,
copy of National Id card, national service completion and release paper or exempted

All applications for employment must be submitted to the address provided below:
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