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ASMARA MIMNIMNG
EHARE COMPAMY

Asmara Mining Share Company
is inviting applicants for the following position;

Human Resources Data Clerk
Number required — (01)
Type of contract — Indefinite

Administration

e Data capturing of all employee information in various
HR systems.

e Transfer data from paper formats into company’s digi-
tal database.

e Communicate with employees to gather payment in-
formation, invoices, statements, reports, and other
important information.

e Ensure all data is error-free, backed up, and stored
safely.

e Verify data by comparing it to source documents.
e Update existing data.
e Perform regular backups to ensure data preservation.

Identify and solve any data entry-related issue.
Maintain and update the database and regularly elimi-
nate duplicate data.

e Answer employee inquiries and reply to emails related
to HR.

e Transfer data from paper formats into company’s digi-
tal database.

e Capture information received from HR Officers on

daily basis.

Signing off of captured employee information.

Capture all changes to employee information.

Responsibility to update employee files.

Adhoc reporting information as per requests received.

Daily activity report to HR Supervisor.

Attend HR meetings.

Required to relief in the absence of the Data Adminis-

trator.

Filing

e Filing of captured data documentation.
e Filing of all employee related changes.
e Moreover, other instruction given by immediate super-

o TAAAL ML HAPO Hir A4S0, hlés- e

AW Aeodt tNAT 98 20 Al (Y ek “ICT d7FL: AICh, 4A16h #]
ATy TG AW 16/122022 AHAP0- WA, AT 90kl Mk, 0OHERTIA NG
LANT: b T AN avth§80 SHIE e 43¢ MW TThEL: (WNITTTE: "o
18/3/23 i\ @& 7% P WA b AWTHCT ol

0 KRE- ALLAT (7 19UCE “TRAL €28 ASAN (&1 A0 AT MR ATh
Hemé- -ICh. L)

(CE AMwod’s AT 58 8 Al T Te-Lh “Ienl )Ty

@7FE: A0, 4060 2] Kod<s

visor/ line Manager. L ]

Profile: lifi nd Ex

e Certificate in secretarial Science or

Formal Education,
High School Diploma

Certifications or

Equivalents e Certificate or Diploma in Computer

Application /Science

Working Experience e Proficient in data administration

— Nature & Length e 2 Years data administration and data

capturing
e Communication (English and Local
language)

e Confidentiality

Behavioral Skills * Deadiine ariven

e Ability to meet deadlines
e Ability to perform under pressure

e Innovative thinking Task and dead-
line-oriented

e Computer Literacy (MS Office — Ad-
vanced)

e Accuracy

Technical skills and o
abilities

Attention to detail

e Knowledge of Policies, Procedures and
Processes

e Administrative skill

e Analytical skill

General Information and other requirements:

Asmara Office & AMSC Sites
Indefinite Period

As per the Company salary

As per the Company salary scale

* Place of Work:
= Type of contract:
= Salary:

Salary:

Additional requirements for Nationals:

Having fulfilled his/her National Service obligation and provide evi-
dence of release paper from the Ministry of Defense.

Present clearance paper from current/last employer.

Testimonial documents to be attached (CV, work experience creden-
tials, a copy of your National Identity Card, etc.).

Only shortlisted applicants would be considered as potential candi-
dates for an interview.

Application documents will not be returned to the sender.
All applications should be sent through the post office.
Deadline for application: 7 days from the day of publication in the
Newspaper.

Address: Please mail your applications to;
Asmara Mining Share Company,
P. O. Box 10688 Asmara, Eritrea
Note to Eritrean applicants:
Please send a copy of your application to
Aliens Employment Permit Affairs,
P. O. Box 7940 Asmara, Eritrea
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Re:

LETTER OF INVITATION FOR BIDS

Supply of Fishing Gearsin 4No lots, Ref: MMR/FReMPICB/G/G26/2022

1. The Ministry of Marine Resources of the State of Eritrea has received financing from the Intemational

Fund for Agricuttural Development (IFAD) towards the cost of Fisheries Resources Management
Programme (FReMP) and intends to apply part of the financing for the purchase of these goods. The
use of any [FAD financing shall be subject to IFAD’s approval, pursuant to the tenms and conditions of
the financing agreement, as well as IFAD’s rules, policies and procedures. IFAD and its officials, agents
and employees shall be held harmless from and against all suits, proceedings, claims, demands, losses and
liability of any kind or nature brought by any party in connection with Fisheries Resources Management
Programme (FReMP).

The Fisheries Resources Management Programme s under implemmentztion stering from 2017 and AZ”MSM’@Q(%EI% _—
expected to phase out by the year 2023. The Programme will contribute to the development goal of Fisheries Resources Management P
“increased household food and nutrition security and the alleviation of rural poverty””. The Programme (FReMP)

developmerﬁ objective is “‘increased incomes arximprove@mﬂn@on Mm fortargete@beneﬁmanes Address: Ministry of Marine Resources Head
and:sustamaln)lemmgmlentofnam‘talrmm IIl}l]ISUltOfﬁHSOb]ﬁCUVG,PRCNlPWﬂ]SUppOItﬁle O (B college of Marine Science and
marine and inland small scale fisheries to produce a surplus within the maximum sustainable yield of Technology)

the fisheries and forge sustainable partnership linkages with various actors along the fish production and
marketing channel. The aim will be to transform the small scale fisheries sector in Eritrea from subsistence

to asustainable commercial sector: Email femprpc@email com/
3. Thepurchasernow invites sealed bids from eligible entities ( bidders™) for the Provision of Netting Materials frempprocurement(@gmail.com

which includes; Faxnumber: 291-1-540036/540081
e Beach Seine Net, Massawa, Eritrea
o  Multifilament Gillnets for large pelagic fish, 9. Bidsmustbedelivered to the address below inamanner specified
e Mult-monofilament Gillnets for large pelagic fish, inthe BDS ITB 25 no later than April 24,2023 az 10:30 AM.
e  Encircling Gillnet for large pelagic fish, .
e Monofilament gillnet for on shore fishing, YheStazeofEnaw
e Monofilament Gillnes for inland fishing, Muusﬂyo]ManneRegowwg
e  Fishingrope and Fishing twine. Fisheries Resources Management Programme

(FReMP)

Provision of Sinker and Lead line includes lead sinker and lead line sinker. Provision of Longline that
includes;

Hook for onshore longline,
: Hook fgoﬂﬂ longh Tele No: +291-1-541239%540036/540053, Po.box:
g. ’ 27
o Snap for onshore longline, . ; Dol
o Snap for offshore longline, F{ i Gomaileom con/
: ggj gg‘m"e llongl{‘le’ Faoemumber: 291-1-540036/540081
ongline, M Eritrea
o Sleeve for onshore longline, i
° Sleeve for offshore longline, 10.  Bidders should be aware that late bids will not be acoepted under
o Mainline, any circumstances and will be retumed unopened to the bidder:
o Branch line. All bids must be accompanied by a bid-securing declaration (as
. Longli wie cutter required) in the manner specified in the bid data shect.
e  Handaimper 11, Please nofe that clectronic bids shall not be accepted as defined in
. Longline Drum, ITBBDS 25,
o Longline Hydraulic Pump. .
Provision of Handline that includes; Yours sinoerely,
o Hook for coastal fishing, Procurement Controller for Fisheries Resources Management Progranime
e Hookforinland fishing, (R
o Handline for I fishine. and MmzsﬂyomeneEesowces
. ine forinland fishi . Massawa,EnIrea .
Andprovision of Fishing Floats, Wihin the react 3 mornhs, it s envisagged et the products will beshipped Exmail. fremprp@email.comfenpprocurement@gmail.com
POVano - e Facrumber: 291-1-540036/540081

totheportof Massawa, Eritrea. More details on these goods and related services are provided in the schedule
of requirement of the bidding document.

4. ThisIFBis open toall eligible bidders who wish to respond. Subject to the restrictions noted in the bidding

document, eligible entities may associate with other bidders to enhance their capacity to successfully deliver
the goods and related services.

5. The goods and related services, and the contract expected to be awarded, are divided into the following

lots:
Lot 1: Nets, Ropes and Tivines

[

. 10t2§ Sinkerand Leadline Rt TICE WRCT Thd) N aVHLLL- CHCAY: PP KHHICPAN
e Lot3:Handlineand Longline Ty NESH (RS RPAE 15LS TeRI® 97515 Hitel:

e  Lot4: Fishing Float

6. BiddingwillbeoonductedusingtheIntemationalCompeﬁtiveBidding(ICB)me‘thod,theevalualﬁonlE

accordance with the IFAD procurement handbook which is
provided on the IFAD website “https:/wwwitad.org/en/project-
procurement””. The ICB process, as described, will include areview
and verification of qualifications and past performance, inchuding a
reference check, prior to the contract award.

7. Pleasenote thatapre-bid conference will notbe held as described in
the bid data sheet BDS, Section Il of the bidding document.

8 The Programme procurement controller can be reached at
frempnpo(@gmail. com/frempprocurement@gmail.com for
a comprehensive set of tender documents in English. Potential
bidders must first fill out a registration form before receiving the
documents by email, which is provided at no charge.

Téle No: +291-1-541239/540036/540053, Po.box:
27

Address: Ministryof Marine Resources Head Quarter
(Ex- college of Marine Science and Technology)

[ 2 0 2040 Tt B0 297, REA, I°T° L 112 HADC: VY™ V4G (AL
WA GL KBS (W, anTil: I8, §FC: 1291296 aviTH) 40170996 e:
U8 6L CO17 9% e Al 98, KTCE HC) SL 4G (AL 1LY
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Country Coordinating Mechanism
(CCM)-Eritrea
Call for Proposals for HIV/AIDS,
Tuberculosis and Malaria
Prevention and Control

Eritrea has been a beneficiary of the Global
Fund to fight against AIDS, TB & Malaria
(GFATM) for the prevention and control of HIV/
AIDS, Tuberculosis, Malaria and Health System
Strengthening (HSS). The GFATM has allocated
additional funding for the period 2024-2026 to
strengthen the existing programs as well as HSS
and contribute to the reduction of morbidity and
mortality caused by the three diseases.
CCM-Eritrea is, therefore, pleased to call
stakeholders ~ (Ministries,  Civil  Society
Organizations, Professional Associations, etc.)
who are interested in the control of these three
diseases to submit their proposals in a format and
substance acceptable to CCM-Eritrea.

As the control and elimination of these diseases
need multi-sectoral involvement, all traditional
and new partners are encouraged to apply with
innovative  strategies and approaches that
accelerate the goal of ending these epidemics by
the end of 2030.

Completed proposals (both in hard and soft
copies) should be submitted to:

CCM Secretariat

Office of the Minister of Health

Telephones: 121562 or 112095, Asmara

For collection of templates, priority areas and
further information, please contact:

Communicable Diseases Control Division
Ministry of Health
Telephones: 122129

Deadline for proposal submission: 26 March

2023
\ 4
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