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Vacancy Announcement
-
A
a5
AZEL PHARMACEUTICAL $h.Co.
Azel Pharmaceutical Sh. Co. is inviting interested applicants for the following positions:
Job Title Human Resources (HR) Officer
Number required Two(02)
= Preparing job descriptions, advertising vacant positions, and managing the
employment process.
= (rientating new employees and training existing employees.
= Monitoring employee performance.
= Ensuring that all employees are organized and satisfied in their work environment.
= (Overseeing the health and safety of all employees.
Major duties
= |mplementing systematic staff development procedures.
= Providing counseling on policies and procedures.
= Ensuring meticulous implementation of payroll and benefits administration.
= Communicating with staff about issues affecting their performance.
= Ensuring accurate and proper record-keeping of employee information in electronic
format.
= Able to engage in meaningful negotiation and resolution.
= Knowledge of employment legislation.
Knowledge & | —
. . = Excellent verbal and written communication skills.
Skills Required
= Protecting the interests of all employees.
= Full understanding of HR functions and best practices.
. = BAin business administration, social studies or relevant field; further training will be
Education
aplus.
Experience = Minimum 3 years of relevant experience in human resources.
Place of Work Azel Pharmaceutical Sh. Co., Keren
—  Salary: Negotiable
— Al applicants must have proof of demobilization or exemption from the National Service.
—  Present clearance paper from current/last employer
—  Applicants should submit their full applications including CV, educational credentials and training certificates
within 10 days from the date of publication in Hadas Eritrea through the following addresses:
Azel Pharmaceutical Sh, Co, Asmara: P.0. Box 6799 Tel: 120028/120029
Azel Pharmaceutical Sh. Co. Keren: P.0. Box 89 Tel: 400234/401994
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