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i g *eneral Information and Other Requirementll

Jﬁq:% 1i8 J I IEJ"F E%i&ﬁ BE/L\\ ‘E,i & (Pllf?wﬁgaofj \é\ﬁl;)k): Asmara Project Sites
ERITREA-SICHUAN MINERAL CONSTRUCTION CORP. LTD. w Salary: As per Company
v n An n n m nt salary scale

Additional Requirement for Nationals:

Eritrea Sichuan Mineral Construction CORP. LTD. (ESMC) is inviting applicants for < Having fulfilled his/ her National Service
the following position for Asmara project sites. Obligation and Provide evidence of Release
Position: Coordinator Paper from Ministry of Defense.

PIace_ of Work: Emba Derho Site % Present Clearance from current/ last employer
Required Number: 01 or Unemployment card from Labor office.

Contract Type: Indefinite _ _
% Testimonial documents to be attached (CV,

1) Major Duties and Responsibilities work experience credential, a copy of your

National Identity card etc.)
+ Provide administrative and HR support for expats (mainly Chinese).

% Only shortlisted applicants will be considered

% Act as a contact point with headquarter in China, subcontractors and business as potential candidates for an interview.
partners. % Application documents will not be returned to
sender.

++ Build and implement corporate culture.
% All application should be sent through the

+ Organize festival celebrations and team building activities. post office.
< Be responsible for employee relationship management, including the < Deadline for application; 05 days from the
preparation of employee handbook, on-boarding training, and the date of publication on the newspapers
management of employee attendance, rotational leave, termination, welfare, Address: Please mail your application to;
labor contracts, labor disputes, mainly for expats. Eritrea Sichuan Mineral Construction
CORP. LTD (ESMC)
% Make statistics and update of personnel information and rosters and report P.O. Box. 4832 Asmara, Eritrea

the statistical data and information of expats including subcontractors. . . . .
P g Required to send a copy of their application

% Organize and attend contractor and subcontractors’ meetings. to the following address

Mineral Resources Management,
% Liaise with subcontractors for administrative and HR matters. Department of Mines

P.O. Box. 272
% Supervise and ensure the subcontractors’ compliance of Eritrea’s labor law Asmara, Eritrea

and other policies. Note to Eritrean applicants:

Please send a copy of your application to

+ Make Chinese HR policies and regulations understanding. Aliens Employment permits Affairs
4

< Support General Manager if so requests. & P.O. Box 7940 Asmara, Eritrea 5
Other instruction given by his supervisor.
/ N\
Qualification and Other Skills VACANCY ANNOUNCEMENT
Red Sea Bottlers Sh. Co. Invites qualified applicants for the
Formal < Bachelor’s degree or above following posts:
Education, WINg :
Certifications | % Major in corporate culture, business administration, HR, PoSHON  +veeveeeeo v Junior Accountant
or Equivalents public relations, literature, education or a related field
Working % Minimum two years’ experience in administration, HR, public Educgllon Lo Diploma in
Experience relations or related field acoounting fom a university or
— Nature & < Have work experience in foreign countries Have experience in I
Length working with foreign employees coliege. . .
Leadership . Expenenoe 4 years work in
Experience % Team player accounting
— Nature & % Strong sense of responsibility Skiils and knowledge Basic accounting skills, ability
length of time to prepare any accounting transactions, good knowledge of
% Excellent in Chinese language computer applications.
% Good at generating Chinese report Salary as per company scale
% Good communication and interpersonal skill Required quanity One
Other skills -dOi ) . .
and abili’:ies * Be easy-going Interested apphcanis are required to come and fill an application
< Have patience and attention to details form and submit their CV and supporting documents to Red Sea
& Be optimigtic Bottlers Sh. Co.,, Human Resources and Administration office, Tel
: P 162540, within 10 days from the date of this announcement.
* G li ki kill of English . . . . .
ood public speaking skill of Englis Applicants must provide certificate of completion or exemption  from
% Cultural awareness national service.

a E\ /
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