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Zara Mining

Share Company

Vacancy Announcement

Position:

Maintenance Parts Expeditor/Planner

Number required

01

Location: Koka Gold Mine (Asmara Office)
Reporting to: Mobile Maintenance Superintendent
Maintains Workshop warehouse inventory, orders and distributes parts for all Equipment, Services, and personnel at various locations within
PRIMARY the Maintenance Department.
PURPOSE

Responsibilities and Duties

Maintain housekeeping of parts and store areas.

Collect parts and return to stock unused parts for the mobile equipment onsite.

Assist planners on maintenance activities, following manufacturer recommendations and plant history.
Detail parts requirements for maintenance tasks from completed PM services and breakdowns.
Coordinate the collection of hard-to-obtain parts or critical parts.

Manage the allocation of parts for work orders.

Write reports detailing the efficiency of the parts process flow of the Maintenance department.
Ensure preparation of maintenance work and the required PPE and safety procedures.

Perform other duties as required and requested by the Supervisor/Superintendent.

Order and distribute parts on time.

Skill in organization, communication (written and verbal), and PC systems and applications.
Keep stock levels to a satisfactory level.

Direct warehouse staff to expedite the transfer of materials from the stock area to the Workshop area.

Formal Education,
Certification, or
Equivalent

Diploma/Degree in Mechanical Engineering or Certificate in a Trade

Working experience-

Nature & Length At least one year of work experience as a Maintenance Planner /Store man/
Leadership : . .
. Must be self-driven, able to work unsupervised, and make decisions when needed.
Experience
Other skills and Skills in Mechanics, preferably in Mobile or processing operations
requirements Computer literacy- Word processing, spreadsheets, stores, and maintenance planning software.
English literacy to a conversational level.
Excellent interdepartmental communication skills.
Excellent working knowledge of all aspects of mining operational theory, including open pit operation.
Excellent knowledge of consumable products used in the mining industry, including their safe use and applications.
Ability to effectively plan daily, weekly, and monthly work activities.
Physically fit as there is much lifting of heavy items.
Valid vehicle driver’s license with the ability to be trained and certified on forklifts/pallet jacks.
A “can do” attitude.
Ability to work unsupervised and make decisions when required.
Salary Company scale
Other’s requirement | Additional Requirement for nationals: - Having fulfilled their National Service obligations and providing evidence of a release paper from

the Ministry of Defence—Present clearance paper from the current/last employer. Only short-listed applicants would be considered as
potential candidates for an interview. Application documents will not be returned to the sender.

Please mail your applications to the ZARA MINING SHARE CO. P. O. Box 2393. Asmara, Eritrea

Note to Eritrean applicants: - Please send a copy of your application to Aliens Employment Permit Affairs P.O. Box 7940 Asmara, Eritrea, and Eritrea. Mineral
Resources Management P. O. Box 272

Deadline for application: 7 days from the day of announcement.
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