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Vacancy Announcement

/Ml Z0re Mining

Position: Asmara HR International Employee Coordinator
Number required 01
Location: Koka Gold Mine (Asmara Office)
Reporting to: HR & Admin Superintendent/ Manager

To support various human resource functions, including processing and carrying out all transactions relating to visas, permits, licenses,
P R I M A R Y |registration, Insurance about employees, and liaising with various Government Departments and Agencies.
PURPOSE

Responsibilities and Duties

° Process all types of visas, including employment and residence visas for international employees and visitors to ZMSC.

° Process and renew permits and licenses, including company operating licenses, certificates of registration, etc.

° Process ticketing with suitable Airlines for expatriates whenever necessary.

° Organize and arrange hotel bookings and reservations for expats.

° Inform the transportation or fleet officer to pick up expats from the Asmara- Site and arrange transport to pick them up from the Airport as required.
° Process and renew permits through the Department of Energy and Mines.

° Process and renew insurance for Expats, national, and Company vehicles.

° Update every month for expatriates on when their visas will expire and other requirements.

° Act as a Liaison to make it possible to work with Insurance and monitor and follow insurance claims done by the Company.

° Obtain a supporting letter from MOE&M for publishing or advertisement displays as required.

° Processed, forwarded, and collected legal documents related to the Ministry of Labor and Immigration Passport Office.

° Be current regarding any changes or amendments to the prevailing laws/rules/regulations, forms/formats, and other procedures, and keep the Human Resources
Department advised of such changes.

° Submit relevant documents periodically to the immigration/labor office/ national Security regarding canceled / absconding employees.

° Complete departure and exit formalities for employees after cancellation of visas.

° Obtain quarterly sponsorship reports from the MOEM / immigration/labor office / national security and re-submit them to MOEM / immigration/labor office

with relevant support documents.

Perform other related duties as required.

Formal Education,| Diploma in Human Resources or Business Management, Personnel Administration, or related fields.
Certification, or
Equivalent

Working experience-

Nature & Length .. . . . .. . .
" g Minimum three years’ work experience in Human Resources Government Relations. Mining experience is preferable. Knowledge of

administrative and clerical procedures, managing files and records, designing forms, and other office procedures

Other skills and| Problem-solving skills, Negotiation skills, Effective verbal and listening communication skills, Computer skills, including the ability to
requirements operate spreadsheets and word processing programs at a highly proficient level, Effective written communications skills, including the ability to
prepare reports, Effective public relations and public speaking skills, research and program development skills, Stress management skills, Time
management skills. Ticketing skills.

Computer literacy PowerPoint, Word, and Excel. Ability to work with high accuracy levels. Data analysis and computational skills.

3R> GRADE DRIVING Licence is compulsory.

Salary Company scale

Other’s requirement | Additional Requirement for nationals: - Having fulfilled his/her National Service obligations and provide evidence of a release paper from
the Ministry of Defence. Present Clearance paper from the current/last employer. Only short-listed applicants would be considered as potential
candidates for an interview. Application documents will not be returned to the sender.

Please mail your applications to ZARA MINING SHARE CO. P. O. Box 2393. Asmara, Eritrea

Note to Eritrean applicants: - Please send a copy of your application to Aliens Employment Permit Affairs P.O. Box 7940 Asmara, Eritrea. and Eritrea. Mineral Resources
Management P. O. Box 272

\ Deadline for application: 7 days from the day of announcement. )
N V4

- Notice -

The shareholders of Ghirmawit PLC have conducted an extra ordinary § hyundred thousand Nakfa) to 120,000.00 (one hundred twenty thousand Nakfa).
meeting on 13" March 2024 to pass the following resolution. 5. Ms. Alganesh Tesfai Tsegazghi is appointed as a manager for unlimited
period of time.
1. The share value of Mrs. Senait Tesfai which had been registered in 6.  Hence, the new shares of the members will be as follows.
article 7 of the Memorandum of Association by 180,000.00 (One hundred eighty A. Ms. Alganesh Tesfai Tsegazghi 20 shares
thousands) is amended by 160,000.00 (one hundred sixty thousand Nakfa) ¢ 40 000.00
and the shares of Mrs. Alganesh Tesfai which had been registered by 20,000.00 B. Mr. Daniel Samuel Weldu 40 shares
(Twenty thousand Nakfa) is amended by 40,000.00 (Forty thousand Nakfa.) 80.000.00
2. Mrs. Senait Tesfai has sold her 40 shares to Daniel Samuel Weldu at Total shares 60 Shares 120,000.00
par value of 2,000.00 (Two Thousand Nakfa) equivalent to 80,000.00 (Eighty
thousand Nakfa). All other contents of the memorandum and articles of Association remain
3. Mrs. Senait Tesfai has withdrawn from the company taking her 40 ¢ unchanged. Members of the company have agreed that all the adjustments be
shares equivalent to 80,000.00 (Eighty thousand Nakfa). published and registered.

34. The capital of the company has decreased from 200,000.00 (two Ghirmawit PEE
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Vacancy Announcement

Position:

Agroforestry (Environmental Officer)

Number required

01

Location:

Based at Koka Gold Mine (Zara)

Reporting to:

Environmental Supervisor

Primary Responsibility & Scope of
Work

To establish, run and manage a nursery and rehabilitation programs to achieve the Mine rehabilitation/ restoration
goals.

Duties:

Establish, run, and manage a tree nursery site to provide the required number of seedlings.

Prepare an annual program and budget that covers timing, materials, equipment, and manpower, to implement the nursery and

reforestation management plan.

Identify and collect the required amount and quality of seeds from endemic species.

Propose the species to be planted for rehabilitation and landscaping programs.

Responsible for preparing the “annual life of mine” rehabilitation plans that comply with Eritreans laws and regulations,

Environmental Impact Assessment and Environmental Management plan. Plans to include species selection, timing of activities,

areas to be planted and resources required.

= Research and develop ways to improve the efficiency of the nursery program and planted trees survival rate.

= Develop “Standard Operating Procedure” related to nursery, reforested area and landscaping practices as required, to ensure the
safe and efficient execution of work involved.

= Identify resources for the implementation (material; equipment).

=  Work according to the weekly; monthly & quarterly plan.

= Responsible to establish, run and manage a nursery that provides the required number of seedlings and the appropriate mix of
endemic species in a timely manner to support the annual rehabilitation program.

= Responsible for the landscaping and weed control of camps, site offices; road and support infrastructure through species
selection, planting herbicide application pruning, grass cutting, irrigation and water conservation program.

= Responsible for proposing the species to be planted for rehabilitation and landscaping programs. Keeps records of all planted
seedlings. Conducts survival counts and proposals for the replanting program. Identifies and collects the required amount and
quality of seeds from endemic species for use in the nursery.

= Implement the reforestation management plan as per the SEMP and conduct follow-ups on the reforested area.

= Develop operating procedures required by the Management Plan for the nursery and landscaping program, as well as weed
control.

= Update the plan as and when necessary, according to changes.

= Compile weekly, monthly & quarterly reports for the department.

= Prepare progress reports on a timely basis related to the nursery and landscaping work program for inclusion in weekly,
monthly, quarterly, and annual reports.

= Ensure that data of sample quality is collected and recorded correctly.

= Analyse data according to plan.

Provide technical support for the team.

Provide training for the team.

Raise environmental awareness for other Departments.

Sets daily tasks for crew, supervises activities, and ensures work is undertaken to the standards required as efficiently as possible.

Leads daily “Toolbox” meetings.

Carries out other duties as requested.

Formal Education, Certifications,
or Equivalents

BSc or Diploma (Agroforestry; Forestry; Plant Science and other related).

Working Experience — Nature &
Length

+5 years relevant experience for Diploma and +3 years for BSC (Forestry; Plant Science; Soil conservation; nursery). Physically
fit and able to work on hot and arid climate and stay on field for more hours.

length of time

Leadership Experience — Nature & | -

Able to motivate and inspire team to reach organisational goals. leadership experience of similar team for more than 1 year.

Other sKkills and abilities

Computer Literacy (MS Office — Intermediate, Excel - Advanced), Communication (English and local language), Driving
Skill, Data management, problem solving,

Unique requirements/Other
information

Good understanding of National legislation & standards, Plant trial experience; soil quality, Interpersonal Relations, Assertiveness,
and Integrity.

Salary Company
scale

Room Free

Accommodation |accommodation

Other’s Additional Requirement for nationals: - Having fulfilled his/her National Service obligations and

requirement provide evidence of a release paper from the Ministry of Defence. Present Clearance paper from the
current/last employer. Only short-listed applicants would be considered as potential candidates for an
interview. Application documents will not be returned to the sender.

Please mail your applications to ZARA MINING SHARE CO. P. O. Box 2393. Asmara, Eritrea

Note to Eritrean applicants: - Please send a copy of your application to Aliens Employment Permit Affairs P.O. Box 7940
Asmara, Eritrea. and Eritrea. Mineral Resources Management P. O. Box 272

Deadline for application: 7 days from the day of announcement.
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Position: Civil Work Supervisor

Number required 02

Location: Based at Koka Gold Mine (Zara)

Reporting to: Project Superintendent

Primary Responsibility & Scope of Work To manage all site related construction duties on a civil project.
Duties: - Managing all activities on a construction site.

Interpreting and analyzing civil drawings and re-bar bending schedules.

Setting up Bill of Quantities (BOQ) for material needed per project.

Setting up a schedule for the project.

Determine manpower requirements.

Keep time sheets of employees on site.

Execute workplan according to schedule.

Setting up an equipment and tool list needed per project.

Ensuring adequate resources and materials are available.

Responsible for cutting, bending, and fixing of all re-bar.

Responsible for the installation of all formworks

Training new construction employees.

Responsible for the installation of all formworks.

Training new construction employees.

Responsible for managing the maintenance of all equipment being used for the project.
Prepare weekly reports on work progress.

Maintain safety standards by ensuring that the works being carried out are structural sound
by following governmental regulations, addressing environmental issues, and working in
strict compliance with local codes.

Formal Education, Certifications, or Equivalents - Certificate in Civil engineering

Minimum ten year's work experience in civil construction with 5 years as supervisor.
Working Experience — Nature & Length Mining experience is preferable.

Other skills and abilities - Good leadership skills, excellent planning skills, ability to effectively multitask, problem-
solving skills, negotiation skills, effective verbal and listening communication skills,
computer skills, including the ability to operate spreadsheets and word processing programs,
effective written communications skills, the ability to prepare reports.

Salary Company scale

Room Free accommodation
Accommodation

Other’s Additional Requirement for
requirement nationals: - Having fulfilled

his/her National Service
obligations and provide
evidence of a release paper
from the Ministry of Defence.
Present Clearance paper from
the current/last employer.
Only short-listed applicants
would be considered as
potential candidates for

an interview. Application
documents will not be
returned to the sender.

Please mail your applications to ZARA MINING
SHARE CO. P. O. Box 2393. Asmara, Eritrea

Note to Eritrean applicants: - Please send a copy of
your application to Aliens Employment Permit Affairs
P.O. Box 7940 Asmara, Eritrea. and Eritrea. Mineral
Resources Management P. O. Box 272

Deadline for application: 7 days from the day of
announcement.
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