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s B Task description expanded to core performance areas
@ s werw bishamining.com Planning
e e Follows the “Planned Maintenance Schedule”.
e Makes a list of parts and equipment required.
e Follow Supervision instructions
e Follow work order / Job card system for all work planned & carried out.
Bisha Mining Share Company is inviting applicants for the Implementation of the Plan
following position for Bisha site project. ° Idel?tiﬁes the highest priority for each day and focus on completing relevant
tasks.
.. . . e Ensures good housekeeping.

1. Position: HME Drill Mechanic e Lays out, positions and secures parts and assemblies according to specifica-
Department: HME Maintenance tions, using “straight bridge”; combination square; callipers; and ruler.
Number Required: One (01) e Tack-welds or welds components and assemblies, using electric, gas, arc, or

other welding equipment. First assesses the area to be welded.

Primary Purpose e Operates manual and automated welding units and equipment by depositing

e Responsible for mechanical activities to maintain and or repair Drill Rigs. metal from electrode to work piece and joins the edges.

e Uses disc grinder to smooth out, weld, or grind parts prior to welding.

Task description expanded to core performance areas e Maintains correct length of arc and speed of movement to form specified

Planning depth of fusion and bead.

e Follows the “Planned Maintenance Schedule”. e Welds in flat and vertical planes (all position welding).

e Examines weld for bead size and other specifications.

Implementation of the Plan e Grinds or cleans weld joint of work piece.

e Identify the highest priority for each day and focus on completing relevant * Fabrication of new or replacement parts for equipment; ladders; walkways;
tasks. covers; etc.

Ensures good housekeeping. e Assembles component parts, using hand and small power tools.
Carries out actual maintenance and repairs of Drill Rigs in an efficient and ef- * Follows other instructions relating to the position.
fective way in order to minimise downtime. e Ensure safety requirements are fulfilled at the work place, including leading

e Performs regular inspections in order to detect potential problems before Field Level Risk Assessment (FLRA) and proper use of the appropriate PPE.
they cause breakdowns. Report any safety issues/incidents.

e Minimises downtime by ensuring the best techniques are being used to re- e Comply with mine’s cardinal rules and other safety, environmental or other
pair breakdowns. rules and standards as directed. Identifies any hazards in the work place.

e Ensure safety requirements are fulfilled at the work place, including leading * Attends technical and other training as required by supervisor.

Field Level Risk Assessment (FLRA) and proper use of the appropriate PPE.

Report any safety issues/incidents. Writing Reports & Data Control

e Comply with mine’s cardinal rules and other safety, environmental or other Compile daily; progress reports as requested
rules and standards as directed. Identifies any hazards in the work place. Qualifications Knowledge and Expe-
e Conducts preventative maintenance on the Drill Rigs by checking engines; rience

motors; pneumatics; hydraulic systems by following diagrams, sketches, op-
eration manuals, manufacturer’s instructions and engineering specifications.
Troubleshooting malfunctions.

Technical School Certificate 3 — 5 years relevant experience
working with Heavy mining

e Carries out “Fault finding” by using precision measuring and testing instru- equipment
ments. Technical SKkills Behavioral Skills
e Removes defective parts by using hoists, cranes and hand and power tools. Computer Literacy (MS Office —|Communication (English)

Examines form and texture of parts to determine causes of failure.
e Determines changes in dimensional requirements of parts by using rulers;
callipers; micrometres; and other measuring instruments.

Intermediate, ), Attention to detail, Integrity, Prioritizing skills
Analytical ~ skill, Boilermaker & & multi-skilling, Ability to

e Understands and is familiar with basic hydraulic systems. W§1ding gxperiepce, Problem solving | o4 towards trict deadlines,
e Attends technical and other training as required by supervisor. skill & Drivers Licence Grade 2 High level of accuracy & Self-
Writing Reports & Data Control motivation.
e Compile daily; progress reports as requested General Information and other requirements:
e Place of Work: Bisha.
Qualifications Knowledge and Experience e Salary: As per Company salary scale.
Formal Trade for Ex-Pats 3 - 5 years relevant experience . e Type of Contract: Indefinite
(Diesel mechanic / Auto Additional requirement for Nationals:
electrician) & Grade 12 for e Having fulfilled his/her National Service obligation and
locals. provide evidence of release paper from the Ministry of
Technical Skills Behavioral Skills Defense.

e Present clearance paper from current/last employer.
o Testimonial documents to be attached (CV, work
experience credentials, a copy of your National Identity

Computer Literacy (MS Office | Communication (English), Assertive-
— Intermediate, ), Attention | ness, Interpersonal Relations, Integrity,

to detail, Analytical = skill, | prioritizing skills & multi-skilling, Abil- Card etc.).
I\;I(eclrliarﬁcal Pr(%:)l mElec‘{rlicnal ity to work towards strict deadlines, e Only shortlisted applicants will be considered as potential
ekilile &eS e, i Or ¢ N Sr(i) \1; g High level of accuracy, Discretion & candidates for an interview.
° HPCIVISOTY EXPEHENCE- 1 gelf-motivation. e Application documents will not be returned to sender.
e All applications should be sent through the post office.
Position: HME Boilermaker e Deadline for application: 10 days from the day of

publication in the Newspaper.
Address: Please mail your applications to:-
Bisha Mining Share Company,

Department: HME Maintenance
Number Required: One (01)

Primary Purpose P. O. Box 4276 Asmara, Eritrea

e Carries out general “Boilermaker / Welding / Fabrication” work/repairs on Note to Eritrean applicants:
Mining equipment. (Bucket repairs; Tray relines, Dozer blades fabrication of Please send a copy of your application to
steps & handrails; door frames; etc.). Aliens Employment permits

N\ P. O. Box 7940 Asmara, Eritrea e
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Bisha Mining Share Company is inviting applicants for the
following position for Bisha site project.
1. Position: NAVision System Support Officer

Department: FITS — Finance
Number required: One (01)

Primary Purpose

e Provide NAV system support to end users and improve Business Pro-
cess flows through installations, system enhancement and mainte-
nance.

TASK DESCRIPTION EXPANDED TO CORE PERFORMANCE

AREAS

User Support and Training

e Check the Helpdesk Management System daily, respond and resolve
support requests.

e Advice users when they encounter problem / error messages and fol-
low through to resolve.

e Use current procedures to resolve queries.

e Train users on the NAV system and other reporting systems.
e Train groups of users when new upgrade is installed.

e Train individual users on adhoc / needs basis.

Installations

e Setup software installation for new users.
e Assign permissions to users and setting up of access levels.
e Conduct applications setup to meet specified business processes.

System Enhancement

e Participate and carrying out of assigned tasks in NAV system enhance-
ments and version upgrades.

e Provide support to user requests to introduce modifications to existing
functionality.

e Conduct a requirement analysis on system enhancement requests and
act on these.

e Support NAV implementation efforts by designing and coding (pro-
gramming) specific functionality such as reports, pages and data ports.
Document the project according to standards and procedures.
Develop the NAV system to improve Business processes.

Prepare system and user documentation or user manuals.

System Maintenance

e Update, maintain and control data integrity of the Business Intelli-
gence data.

e Perform data analysis to facilitate data conversion and support efforts.

e Assist with the maintenance of license agreements and keep ensure
that these are kept up to date.

e Assist with the implementation and installation of program fixes.

Business Process Flow

e Participate in identification and documentation of business process
flows.

e Assist with the documentation of improved processes.

Administration
e Maintain and store all project and systems related documentation ac-
cording to standards and procedures.

Qualifications: Knowledge and Experience

Degree/Diploma Computer 3 Years experience in Information

Science or Information Systems Systems
Diploma in Finance/Accounting |2 Years experience in
will be an added advantage Programming

Certification in NAV System will

h be an added advantage

Technical Skills Behavioral Skills

Attention to detail

Intermediate Computer Literacy
(MS products, NAV system)
Understanding of the business
processes

Understand end user job tasks /
requirements ,Analytical skill
Programming skill ,Business
process documentation

Interpersonal Relations, Confiden-
tiality

Proactive, Time Management

Communication (English and local
language)

Planning and Organizing skill

General Information and other requirements:
e Place of Work: Bisha.
e Salary: As per Company salary scale.
e Type of Contract: Indefinite
Additional requirement for Nationals:
e Having fulfilled his/her National Service obligation and
provide evidence of release paper from the Ministry of
Defense.
e Present clearance paper from current/last employer.
e Testimonial documents to be attached (CV, work
experience credentials, a copy of your National Identity
Card etc.).
e  Only shortlisted applicants will be considered as potential
candidates for an interview.
e Application documents will not be returned to sender.
e All applications should be sent through the post office.
e Deadline for application: 10 days from the day of
publication in the Newspaper.
Address: Please mail your applications to:-
Bisha Mining Share Company,
P. O. Box 4276 Asmara, Eritrea
Note to Eritrean applicants:
Please send a copy of your application to
Aliens Employment permits
P. O. Box 7940 Asmara, Eritrea
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Qualifications: Knowledge and Experience
PO o 430 Fax Can H2aea Degree or Diploma in Accounting | Two Years or more experience
Betims / Finance. in an Accounting environment.
Knowledge of accounting
principles.
VACANCR ANMOUNCEMENTG Knowledge of Accounting
Software is desirable.
Technical Skills Behavioral Skills

Bisha Mining Share Company is inviting applicants for the

. ... . . . C ter Lit MS Offi
following position for Bisha site project. omputer Literacy ( o

— Intermediate), Mathematical
Ability

Attention to detail ,Analytical skill
Accounting Principles ,Problem
solving skill

Understanding of GAAP, IFRS &
IAS Ability to work towards strict
Financial Acumen,Compliance to
accounting standards

Communication (English and
local language)

1. Position: Accountant Assertiveness

Department: FITS — Finance Interpersonal Relations

Number required: One (01) Confidentiality

Primary Purpose

e Assisting Senior accountant and Analysts in daily, weekly and
monthly accounting activities as required.

deadlines

High level of accuracy

TASK DESCRIPTION EXPANDED TO CORE Discretion & Integrity

PERFORMANCE AREAS General Information and other requirements:

e Place of Work: Bisha.
Assisting Senior Accountants and Analysts ° Salary: As per .Company salary scale.
e Check completeness of purchase life cycle to close/clear orders e Type of Contract: Indefinite

Additional requirement for Nationals:

e Having fulfilled his/her National Service obligation and
provide evidence of release paper from the Ministry of
Defense.

e Present clearance paper from current/last employer.

o Testimonial documents to be attached (CV, work
experience credentials, a copy of your National Identity
Card etc.).

e  Only shortlisted applicants will be considered as
potential candidates for an interview.

e Application documents will not be returned to sender.

e All applications should be sent through the post office.

e Follow up collection and proper recording of fuel issues of Mas-
sawa port operations and TOTAL station

e Follow up collection and proper recording of fuel receipts of Mas-

sawa port operations and TOTAL station

Follow up collection and proper recording of bar & shop sales

Draft operational cost variances analysis

Assist preparing GL account reconciliations for sign-off

Prepare correcting, adjusting and recurring journals for proper al-

location of costs

e Gather information regarding receivables and back charges ensur-
ing completeness

e Ensure expenses are properly coded to correct GL account and cost

cent'res. ) . . . e Deadline for application: 10 days from the day of
e Assist in collecting and providing information for reporting pur- publication in the Newspaper.
poses

Address: Please mail your applications to:-
Bisha Mining Share Company,
P. O. Box 4276 Asmara, Eritrea
Note to Eritrean applicants:
Please send a copy of your application to
Aliens Employment permits
P. O. Box 7940 Asmara, Eritrea

Assist and participate in annual stock take/inventory count
Assist and participate in fixed asset existence verifications

Assist in Preparing Reports

e Provide assistance in report writing as requested by Senior Accoun-
tant and Analysts

e Assist in preparation of month-end accounts to meet strict dead-
lines

e Assist in collecting and providing information for reporting re-
quirements
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Maintain asset and project register

Update asset register for new purchase

Maintain fixed asset and project register for capital expenditure re-
porting

Update asset register for disposals in accordance with SOP

Under take progression physical asset verification as per SOP

Assist in preparing GL account reconciliation

Assist preparing GL account reconciliations

Assist accountant in ensuring reconciled GL balance ties back to
trial balance

Ensure reconciliations are properly reviewed and approved by fi-
nance superintendent

Prepare sub-ledger GL account reconciliations
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