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Position: Backhoe Operator

Number required 01

Location: Based at Koka Gold Mine (Site)

Department Project

Reporting to: Project Superintendent

Primary Responsibility & Scope of work - To provide Project duties such as backhoes that are utilized in

excavating, loading and scoping materials with a bucket

Duties: - A backhoe operator works with backhoes that are utilized in ex-
cavating, loading and scoping materials with a bucket.

- The backhoe operator’s duty is to drive and manipulate the buck-
et of a backhoe to dig and move dirt, sand, gravel, and/or the
combination of other materials.

- He may also be responsible for operating similar earth-moving
or construction equipment as part of his job.

- He must ensure that his machine is operated and maintained safe-
ly so as not to cause harm to anyone or damage to buildings.

- He has the responsibility of maintaining workplace safety since
backhoe operators must always follow all safety precautions,
which includes wearing protective gear and maintaining active
communication with all other crew members that are involved in
the construction project.

- It is also highly important that a backhoe operator inspects con-
struction sites visually to check for land grading, where a variety
of underground utilities are located, and other obstacles that may
hinder or affect construction.

- He is also responsible for carrying out the maintenance of back-
hoes by doing daily inspecting and making necessary repairs or
cleaning before and after use, as well as performing other light
maintenance tasks like filling the backhoe with gas.

Knowledge & Skills Required: = High school graduate or equivalent.

* Minimum 2 years’ experience operating excavator in mining,
construction, or related operations.

Other skill & abilities = Physical fitness, communication skills, and good mechani-

cal skills; attention to detail, and hand-eye-foot coordination.

Excellent problem-solving skills and good time management

skills.
= He must also possess a valid driver’s license and a clean driving
record.
Key Performance Indicators: = Willing to undertake tasks requested by management outside the

job description should the need arise.

Salary: - According Company’s salary scale.

Place of work: - Zara Mining Share Company- Zoba - Gash Braka - Sub - Zoba Salea

Additional Requirement for nationals: - Having fulfilled his/her National Service obligations and provide evidence of a release paper from the Ministry
of Defence. Having finished registration and duty performing for the National Army and present the release paper or registration card issued by National
Army. Provide a Clearance paper from office of the Eritrean Police and present Medical Certificate from Hospital. Present Clearance paper from the
current/last employer. Only short-listed applicants would be considered as potential candidates for an interview. Application documents will not be
returned to the sender.

Please mail your applications to ZARA MINING SHARE CO. P. O. Box 2393. Asmara, Eritrea

Note to Eritrean applicants: - Please send a copy of your application to Aliens Employment Permit Affairs P.O. Box 7940 Asmara, Eritrea. and Eritrea.
Mineral Resources Management P. O. Box 272

Deadline for application: 10 days from the day of announcement.
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NOTICE

following persons:

Libya Oil Holding Ltd.

The shareholders of Shell Eritrea Assab Storage Sh.Co. have sold all their shares to the

1.

2. Libya Oil Tchad SA.

3. Libya Oil Ugand Ltd.

4. Tamoil Malindi Eritrea Sh.Co.

5. Mr. Kamel Jarnaz
Accordingly, Article I of the Memorandum of Association of the Company is amended as
follows:

No. | Name Adress Nationality | Number Nominal
of Shares | value
subscribed | (Nakfa)

1 | Libya Oil Holding Ltd. Mauritius | Mauritius | 130 130,000.00

2 | Libya Oil Tchad SA. Tchad Tchad 2 2,000.00

3 |Libya Oil Uganda Ltd. Uganda Uganda 2 2,000.00

4 [ Tamoil Malindi Eritrea Sh.Co. | Eritrea Eritrea 2 2,000.00

5 | Mr. Kamel Jarnaz Libya Libyan 2 2,000.00

Shell Eritrea Assab Storage Sh.Co,
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1. Position: Human Resources Officer

Department: Employee Services
Section: Human Resources (HR)
Number Required: One (01)

Primary Purpose
Job responsibilities cover a wide range of areas including being actively involved in employee

recruitment, managing the hiring and onboarding process, assisting with, and resolving employee
queries related to their employment, managing employee performance, terminations, transfers and
promotions and the enforcement of Human Resources policies and procedures.

Main Functions

Administration
Recruitment

HR Documentation
Performance Management

Terminations
Reporting
Promotions and Transfers

Unique requirements / other information

Bisha Mining Share Company is inviting interested applicants to apply for the following positions for
Bisha site project:

Ability to work in a high pressure, fast paced, multicultural environment which demands various
skills and experiences to provide effective human resources services to the organization; the

candidate must be Physically and Medically fit.

Knowledge, Experience and Skills

Reports g
Bisha MMining Share Company Tel: (+291) 1124941 Filing
PO, Box 4276 Fax: {72‘};1;'};.;;5:):1
pomara e bash UNIQUE REQUIREMENTS/OTHER
INFORMATION

e (Carry out any other duties or instructions as
requested by the incumbent’s supervisor or
line Manager

Knowledge, Experience and Skills

Qualifications: Knowledge and
Experience
e Degree/ e 3 -5 Years data
Diploma in administration
Computer experience
Science or e 2 Years
applications Supervisory level

experience could
be an advantage

e Advanced MS
Excel experience

Qualifications:

Essential- Diploma (Human Resources, Management, Psychology, Personel Management)

Desirable- Degree (Human Resources, Management, Psychology, Personel Management)

Desirable- Driving license

Knowledge and Experience:

Minimum one year’s experience in employee administration including hiring, looking after, and

terminating employees and minimum one year’s experience in using Microsoft Word, Excel, and

Outlook in a business environment

Technical Skills

Behavioral Skills

Computer Literacy (MS Office — Intermediate),
Proficient in HR system, Attention to details,
Knowledge of policies, procedures, and processes
Address HR issues, ensure that HR audit
requirements are met, Knowledge of current labor
legislation, administrative skill, Report writing
skills

e Communication (English and

local language), Assertiveness,
Interpersonal Relations skill,
Ability to meet deadlines.

e Accuracy, Confidentiality,
Integrity/Ethical, Ability to work
under pressure.

e Friendly, empathetic, and open-
minded, with high standards of
personal and professional integrity,

fairness, and an unbiased approach

Technical Skills Behavioral Skills
e Computer e Communication
Literacy (English and
(MS Office — local language)
Intermediate; ¢ Confidentiality
Excel e Interpersonal
-Advanced) relations skill
e Accuracy and e Supervisory skill
attention to e Ability to meet
detail deadlines
e Knowledge e Ability to
of Policies, perform under
Procedures pressure
and Processes e Innovative
thinking

General Information and other requirements:

Additional requirement for Nationals:

Address:

2. Position: HR Database and System Administrator e P.0.Box 4276 Asmara, Eritrea
Department: Employee Services
Section: Human Resources Note to Eritrean applicants: _ .
Number required: One (01) 1. Aliens Employment permits Affairs,
P. O. Box 7940
PRIMARY PURPOSE Asmara, Eritrea.
e Data capturing, Data analysis (Data Extraction, Transformation, and Loading); and report writing. 2. Mineral Resources Management
Main Functions P. O. Box 272
th ° Administration Asmara, Eritrea 5

Place of Work: Bisha.
Salary: As per Company
salary scale.

Type of Contract:  Indefinite

Having fulfilled his/her National Service
obligation and provide evidence of
release paper from the Ministry of
Defense.

Present clearance paper from current/
last employer.

Testimonial documents to be attached
(CV, work experience credentials, a copy
of your National Identity Card etc.). Only
shortlisted applicants will be considered
as potential candidates for an interview.
Application documents will not be
returned to sender.

All applications should be sent through
the post office.

Deadline for application: 10 days from
the day of publication in the Newspaper.

Please mail your applications to: -
Bisha Mining Share Company,
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