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. Zara Mining Yacancy Announcement

Yy
/ A Share Company

l Position: Fleet Officer

Location: Koka Gold Mine (Site)
Reporting to: HR & Admin Superintendent

* Number required 01

Primary Responsibility &
Scope of Work

Duties: - Oversee fleet maintenance.

Mining Industries will likely have a fleet officer. A fleet officer is, exactly as it suggests, the administration of the transportation fleet.

- Obtain and maintain Company Light Vehicles and Truck licensing and registrations.
- Obtain and maintain release testing.

- Obtain and maintain annual inspections.

- Develop and report monthly Vehicle use reports.

- Oversee proper use of fuel consumption.

- Maintain daily inspections.

- Maintain work orders.

- Conduct safety meetings

- Oversee and schedule repairs.

- Maintain, log, and account for fuel and oil storage tanks.
- Opening of work orders.

- Researching parts availability and cost.

- Issuing purchase orders.

- Conduct training guides for driver employees.

- Timecards.

- Manage driver’s Roster Rest, Annual, and other leaves...
- Maintain the parts inventory.

- Responsible for vehicle safety.

- Comply with Government Road Use laws and policies.

- Develop, maintain, and adhere to disciplinary procedures and driver orientation program.

- Facilitate and implement corrective actions and capacity building to manage the entire fleet to achieve company objectives.
- Others as instructed by the supervisor or superintendent

Formal Education, e A minimum high school grade or equivalent relevant diploma is preferable.
Certifications or Equivalents

e  Minimum of two years experience in Managing a transportation fleet
Working Experience — Nature
& Length

i Leadership Experience - - Excellent management and leadership skills

e  Minimum of 1-year supervisory experience in a similar role

Nature & Length of time
Other skills and abilities e Excellent written and verbal communication skills

e Excellent written and verbal English language skills

e Good negotiating skills.

‘ Salary: According to the Company’s salary scale.
i Place of work: Zara Mining Share Company,Koka Gold Mine, Zoba Gash Braka

Additional Requirement for nationals: Having fulfilled their National Service obligations, provide evidence of a release paper from the Ministry of Defence.
Having present the release paper or registration card issued by the reserve Army. Provide a Clearance paper from the office of the Eritrean Police and present a
Medical Certificate from the Hospital—present Clearance paper from the current/last employer. Short-listed applicants are only considered as potential candidates
for the interview.

The Company will not return Application documents to the sender. Applications should be sent to the HR Office.

Address........ Please mail your applications to Zara Mining Share Company P.O.Box 2393 Asmara

Note to Eritrean applicants: - Please send a copy of your application to Aliens Employment Permit Affairs P.O. Box 7940 Asmara, Eritrea. and Eritrea. Mineral
Resources Management P. O. Box 272

1 Deadline for application: 10 days from the day of advertised. I
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