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VACANCY ANNOUNCMENT

4, Safety Supervisor
Place of work: Embaderho
Number Required: One (01)

Major Duties and Responsibilities

Responsible for the overall occupational health, safety and environmental protection of the project, and
guiding HSE engineers.

Formulate the HSE management system of the whole project.

Implement the organization and responsibilities of on-site safety management.

Organize the formulation of quantitative targets for safety building,

Organize the preparation of plans for safety technical measures.

Establish emergency plan for construction sites and system for the investigation and management of
hidden dangers in safeé construction.

Organize safety education, make safety technical submissions to subcontractors, and keep records, and be
responsible for approving construction work permits.

Organize various safety inspections, issue rectification notices to relevant parties and supervise rectification
in response to the problems found.

Implement the relevant requirements of HSE management prepared by the Employer, and handle the
rectification notice and feedback sent by the Employer.

Organize HSE accident investigation and analysis, and put forward HSE accident analysis and
processing report. Organize relevant safety management activities according to the amrangements of the
project management office and the requirements of the Employer.

Educational requirements:

BS degree in occupational Health, Safety and Environmental

Valid safety officer certification (at least band C)

Work Experience:

Minimum of 8 years of working experience in construction project

Leadership Experience- Nature & length of time

suite, good presentation, and reporting skills:

Demonstrate good supervisory and leadership skills.

Computer literate and acceptable level of proficiency in MS office

Other skills and abilities:

Ability to work in culturally diverse Working environments.

5, Administration Manager

Place of work: Embaderho

Number Required: One (01)

MAJOR DUTIES AND RESPONSIBILITIES

Responsible for work covering personnel, administration, translation and logjstics.

Responsible for formulating the overall human resources policy of the project, organizing staft
recruitment and training, and reviewing the compliance of human resources management.

1.The preparation, summary, issuance and implementation of the companys human resource
management Systerm,

2. Employee recruitment, induction training and selection;

3Fomulate and implement the management regulations for salary, performance and welfare appraisal;

Organize the preparation, summary, issuance and implementation of the company's various management
systems to ensure the standardized and efficient operation of the project organization.

1. Formulate and strictty implement the construction site attendance, leave, travel, meeting, document
management and other management systems;

2.Supervision of major work armrangements and mportant instructions at the management level; Relevant
comprehensive documents arranged by management leaders, drafting of comprehensive meeting reports
and conference organization of daily meetings, and collation and issuance of meeting minutes/minutes;

3 Fomulate work processes and management systems such as project administrative secretarial and
translation, and canry out work planning, organization, coordination and control.

4 Responsible for sending and recerving faxes, letters, letters, contracts, documents, newspapers,
magazines, etc., receiving, registering and circulating management, as well as the typesetting, printing and
sending of official documents, ensuring the timely transmission of mformation and materials, supervising
and mspecting the normal sending of documents and materials between various departments, and urging
relevant departments to handle letters and telegrams that have not yet been replied to.

SConvey the decisions and mstructions of the person in charge of the site, ensure the smooth connection
between the intemal and extemal work of the construction site, and coordinate and cooperate with the
relevant work between various departments and cooperative units.

Responsible for public relations and intemal and extemal reception

1.Responsible for the reception of guestsivisitors inside and outside;

2.Organize important ceremonies, activities and comprehensive meetings;

3.Public relations and its banquet amangements necessary for the company to carry out its business;

4 Coordmnation and communication of relevant matters between the company and the Employer, Eritrean

ESMC

govemnment departments, and other companies and partners. 2
Education

BA degree, human resources management

Work experience:

8 years and above experience in human resources management or
administrative management with mining companies or projects

Additional skills and abilities:

Good communication and mnterpersonal skill.

Cross-cultural knowledge & experience.

6, Civil Engineer

Place of work: Embaderho

Number Required: Four (04)

MAIJOR DUTIES AND RESPONSIBILITIES

Prepare a cost estimate for civil designs.

Prepare a construction materials list for implementation of the designs.

Assess and aid in the purchasing process of the civil materials.

Review designs submitted by clients and contractors before
implementation.

Good knowledge of computer.

Good knowledge of labor law of the State of Eritrea.

Good knowledge of custom clearance and regulation’s.

Good knowledge of application procedures and regulation/s of
immigration and Ministry of Labor and Human Welfare.

Responsible for onsite technical guidance and delivery orders to the
foreman, supervising and effectively controlling the labor construction
team to complete the construction tasks in accordance with the contract
and construction technology standards.

Responsible for providing the operation department daily, weekly, and
monthly with the amount of works completed by the labor construction
team.

Reasonable arrangement of various large construction equipment, such
as cranes, forklifls, excavators, efc.. Educational requirements:

BSC in civil engineering

Advanced university degree (Master’s degree or equivalent) in civil
engineering, road design, or related field;

Work Experience:

At least 10 years of progressive professional experience in road and
bridge site.

Have professional knowledge and experience related to design
of highways, storm water drainage, and hydrology analysis such as
collection and evaluation of climatologic data for drainage design
PUIposes;

Other skills and abilities:

Ability to work well with people.

Physically strong and healthy.

Ability to present information in a consistent, organized and accurate
way.

Ability to communicate and work effectively with staff; the Board of
Directors, and the public.

Ability to work in a self-directed, organized manner.

Develops clear goals that are consistent with agreed strategies.

Monitor and adjust plans and actions as necessary.

Excellent computer skills — Microsoft Office (Word, Excel and
Access), and email.

Ability to function independently in a multi-task environment, as well
as patt of a team.

Disciplined and able to maintain confidentiality. Address: please
mail your application to

Address: please mail your application to
Eritrea-Sichuan Mineral Construction Corp. Ltd.
P.O.Box 4832 Asmara, Eritrea
Mineral Resources
P.O.Box 272 Asmaral Eritrea
Note to Non-Eritrean applicants: Please send a copy of
your application to
Aliens Employment Permit Affairs
P.O.Box 7940 Asmara, Eritrea
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