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VAG ANGY ANNGUNGE MEM : Filing of all employee related changes.

Filing all BMSC national contractors release paper and assist the
HR manager at the site entry approval by checking the existence of
the release papers.
e Filing of the newly received CVs of applicants.
e Ensure that all leave related documentation is processed in time to
be captured on payroll system/finance.
Safety
e Actively participate in safety meetings and discussion.
g e Adhere to all safety procedures and policies of the company.
UNIQUE REQUIREMENTS/OTHER INFORMATION
g The candidate must be Physically and Medically fit.

Bisha Mining Share Company is inviting applicants for the following
position for Bisha site project.
1. Position: HR Database and System Administrator

Department: Employee Services- Human Resources

Number required: One (01)
Place of Work: Bisha
PRIMARY PURPOSE
e Data capturing, Data analysis (Data Extraction, Transformation, and
Loading); and report writing.

MAIN FUNCTIONS Qualifications: Knowledge and
E .
Administration : : : : Xperience
e (Capture or update employee’s personal data, leave, rosters, © D‘egree/dl‘p loma in Secretar.1a1 Smence °©3 - ,5 ) Years 'data
emergency contacts, employment contracts, disciplinary actions, o Diploma in Computer applications could |~ a d mini stration
be an added advantage experience

terminations and engagements, promotions, international
employees’ timesheets, transfers and salary adjustments.

e Maintain company organizational charts to reflect current structure
at all times.

e Develop and maintain labor budget and forecast spreadsheet. Guide

o 2 Years Supervisory
level experience could
be an advantage

o Advanced MS Excel

HODs and others in processing. experience
e Assist with employee requests on leave balances.
e Required to reconcile HR data with other business systems such Technical Skills Behavioral Skills
as Master list; Bio Star; Peopleware; Cognos and Labor Budget/ o Computer Literacy (MS Office —|o Communication
Forecast included in Master list. Intermediate; Excel -Advanced) (English and local
e Administrate the Bio Star and HR WebApp Systems. o Accuracy and attention to detail language)
- Capture new employees; Update for promoted and o Knowledge of Policies, Procedures and | o Confidentiality
terminated employees. Processes o Interpersonal relations
- Respond to employees’ queries; Generate reports as o Administrative skill and analytical skill skill
requested by departments and HR Management. o Report writing skill and business writing [ o Supervisory skill
- Refresh daily attendance reports by latest 8am. skill o Ability to meet
- Add employee handovers in HR WebApp when requested deadlines

due to employees forgetting to do it.
- Review outdated leave requests in HR WebApp and send
reminders to line managers to approve/reject.
e Import the exported leave data from Bio star to the Peopleware
daily and check if import was successful.
e Control and provide new employee’s employee ID number.
e (Capture/record the CVs of applicants received from Asmara Office.
- Receive, capture and follow up on international employees’
timesheets every month.
- Ensure the international accrued leave excel sheet is up to
date and accurate.
- Advise HR Superintendent of expats with accrued leave in
excess of 30 days and less than 0 days.

o Ability to perform
under pressure

o Innovative thinking

General Information and other requirements:

e Salary: As per Company salary scale.

: e Type of Contract: Indefinite

¢ Additional requirement for Nationals:

: e Having fulfilled his/her National Service obligation and
provide evidence of release paper from the Ministry of
Defense.

e Present clearance paper from current/last employer.

e Testimonial documents to be attached (CV, work
experience credentials, a copy of your National Identity
Card etc.).

e  Only shortlisted applicants will be considered as potential
candidates for an interview.

e Application documents will not be returned to sender.

e All applications should be sent through the post office.

e Deadline for application: 10 days from the day of

: publication in the Newspaper.

¢ Address: Please mail your applications to: -

: Bisha Mining Share Company,

g P. O. Box 4276 Asmara, Eritrea

Note to Eritrean applicants:

Reports

e Adhoc reporting information as per requests received.

e Prepare daily, weekly and monthly HR report to line Manager.

e Compile and assist with HR Management reports in line with
standard operating procedures.

e Compile weekly terminations and engagements report for
submission to the camp administration.

e Attend HR meetings to report on daily activities.

e Update and report the probation period deadlines to the HR officers
on a weekly basis.

e Update the Emergency contact details of international employees
and send the report to the HR Manager by latest 1st day of every

month. C .
e Prepare the performance evaluation summary report twice in a l;leazﬁ.sendEa colpy of y(t)ur ap[.)tllc:;}m.l to:
year. . Aliens Employment permits Affairs,

P. O. Box 7940
Asmara, Eritrea.
2. Mineral Resources Management
P. O. Box 272
Asmara, Eritrea

e Compile BMSC contractors’ weekly report for submission to the
Safety and Occupational Health department.
Filing
e Filing of captured data documentation.
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Vacancy Announcement

ENFIMCCT Mining Engineering PLC (ETME) is inviting applicants for the
following positions for Asmara Copper-Gold Polymetallic Project .

Position-01: Installation Engineer

Department: Processing Plant and Tailings Storage Facility
Number Required: 01

Contract Type: Definite

Major Duties and Responsibilities

The Installation Engineer is responsible for the management of installation activities of
of the project. He reports directly to the Construction Manager. Specific responsibilities
of the Installation Engineer include:

* Get familiar with the equipment installation related specifications and design
documents;

* Familiarize with the components, installation steps and related installation methods of
key equipment such as ball mill and flotation cells;

* Review design drawings and related technical documments fiom the equipment
manufacturers;

* Prepare equipment and material plan according to design drawings;

* Review equipment installation plan, schedule, human resources and materials plan
submitted by the installation team;

* Ensure that the installation activities are in strict accordance with drawings and
specifications;

* Witness the process of equipment installation and confirm the installation records;

* Organize and coordinate equipment commissioning, and confirm the commissioning
record.

Qualification Requirement

Education:

* Bachelor's degree or above in Project Management or other related major

Work experience and skilly/abilities:

* Over 15 years of working experience in construction or installation projects;

* Experience in intemational project management is preferred;

* Relevant quealification certificate is required;

" Speak and reading ability in Engish is required;

* Proficient in operating engineering and office software;

* Knowledge of project management, equipment/steel structure installation technology.

Position-02: EC& Engineer (€lectrical, control&dnstrumentation)
Department: Processing Plant and Tailings Storage Facility
Number Required: 01

Contract Type: definite

Major Duties and Responsibilities

* Get familiar with the electrical, control&dnstrumentation related specifications and
design documents; Ensure that the installation activities are in strict accordance with

* Responsible for organizing construction/installation feasibility analysis;

* Familiarize with the equipment and instruments, installation steps and related
mstallation methods of key electricalSanstrumental equipment;

* Review design drawings and related technical documents fiom the equipment
manufacturers;

* Prepare equipment and material plan according to design drawings;

* Review equipment/instruments installation plan, schedule, human resources and
materials plan submitted by the installation team;

* Witness the process of equipment installation and confirm the installation records;

¥ ize and coordinate equipment commissioning, and confirm the commissioning
record;

* Responsible for all document control and data collection related to electrical, control
and instrumentation works.

Qualification Requirement

Education:

* Bachelor degree in electrical engineering or computer applications, or other related
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major

Work experience and skilly/abilities:

* Over 10 years of working experience in related fields;

* Relevant qualification certificate is required (such as senior engineer);

" Speak and reading ability in Engfish is required;

* Proficient in operating engineering and office software;

* Knowledge of project management, electrical, control and instrumentation systems.
Position-03: HSE Officer

Department: Processing Plant and Tailings Storage Facility

Number Required: 01

Contract Type: definite

Major Duties and Responsibilities

* Get familiar with the HSE system of the project, and ensure the compliance with
relevant laws and regulations;

* Provide site construction management team with information on HSE procedures,
cunrent and potential hazards, and employee training requirements;

* Conduct project safety inspections and report violations to HSE supervisor and
construction managers, and ensure the violations are corrected;

* Review construction plans and risk assessments and advise any safety requirements that
need to be incorporated, and make sure such requirements are implemented;

* Keep a register of any hidden dangers or imegularities found and comrective actions
taken;

* Assist in the investigation of all accidents, major first aid cases, nearmisses and
ncidents of property or equipment damage. Fill and analyze each incident report;

* Conduct safety inductions, toolbox meetings, check fire hazards, fire fighting equipment
status.

Qualification Requirement

Education:

* 12 grade or above

Work experience and skilly/abilities:

* Similar working experience for more than 3(three) year;

* Familiar with local HSE regulations and policies;

* Familiar with use of safety bels, fire extinguishers and other safety equipment;

* Capable of independently complete onssite potential hazard nvestigation and
management, staff safety traming;

" Speak and reading ability in English is required;

* Proficient in office software (word, excel and power point);

General Information and Other Requirement

* Place of Work: Asmara Project Sites

* Salary: As per Company salary scale

* Type of Contract: Definite

Additional Requirement for Nationals:

* Having fulfilled his/ her National Service Obligation and Provide evidence of Release
Paper from Ministry of Defense.

* Present Clearance fiom current/ last employer or Unemployment card from Labor
office.

* Testimonial documents to be attached (CV, work experience credential, a copy of your
National Identity card etc.)

* Only shortlisted applicants will be considered as potential candidates for an interview.

* Application documents will not be retumed to applicants.

* All application should be sent through the post office.

* Deadline for application: 07 days fiom the date of publication on the newspapers.

Address: Please mail your application to:

1. ENFIEMCCT Mining Engineering PLC (ETME)

PO. Box. 6547 Asmara, Eritrea; and

2. Mineral Resources Management,
POBox 272 Asmara, Entrea.

Note to None-Eritrean applicants:

Please send a copy of your application to
1. Aliens Employment penmits Aftairs,
POBox 7940 Asmara, Eritrea;
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ERITREASICHUAN MINERAL CONSTRUCTION CORP. LTD.
Vacancy Announcement

Eritrea Sichuan Mineral Construction CORP. LTD. (ESMC) is inviting applicants for the
following position for Asmara project sites.

Position: Document Controller Assistant
Department: Commercial Department
Number Required: 01

Contract Type: Indefinite

Major Duties and Responsibilities

Maintain and archive all documents in physical and digital records.

Reviewing documents prior to release.

Register and document file orderly, ensure that the documents remain legible and
identifiable.

Copy, Scan and store documents.

Check for accuracy and edit files.

Distribute project- related copies to internal teams.

Manage the flow of documentation within the organization.

Ensure that relevant version of applicable documents is available at their point of use.
Developing clear goals that are consistent with agreeable strategies.

Maintain confidentiality around sensitive information and terms of agreement.
Capable of retrieving and monitoring when needed and requested.

Keep a record of|various files as per different type and unit.

Other instruction$ given by the supervisor.
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Qualification and other Skill
Formal education,
Ccertificate or
equivalent

+*  Minimum Diploma in Management or minimum 2years’ experience
in related field.

¢+ Knowledge of administrative or secretary procedures, managing
files and records, designing forms, and other office procedures.

Work Experience - + Fluent knowledge of speaking, reading, writing, and listening

Nature & Length English.
¢+ Knowledge of business and management principles involved in
strategic planning, resource allocation, leadership technique,
Production methods, and coordination of people and resources
Leadership
Experience - Nature N/A
& Length of time

++ Knowledge of computers and information systems.

++ Fluent in speaking, reading and writing English.
Other skills and
abilities +» Attention to details, deliver results according to company
procedure and solution oriented.

¢ Team player

General Information and Other Requirement
+ Place of Work: Asmara Project Sites (Emba Derho)

s Salary: As per Company salary scale

Additional Requirement for Nationals:
+ Having fulfilled his/ her National Service Obligation and Provide evidence of Release
Paper from Ministry of Defense.

++ Present Clearance from current/ last employer or Unemployment card from Labor office.

+ Testimonial documents to be attached (CV, work experience credential, a copy of your
National Identity card etc.)

¢+ Only shortlisted applicants will be considered as potential candidates for an interview.
++ Application documents will not be returned to sender.

% All application should be sent through the post office.

++ Deadline for application; 05 days from the date of
publication on the newspapers

Address: Please mail your application to;

Eritrea Sichuan Mineral Construction CORP. LTD
(ESMC)

P.O. Box. 4832 Asmara, Eritrea

Required to send a copy of their application to the following
address
Mineral Resources Management, Department of

Mines

P.0. Box. 272

Asmara, Eritrea
Note to Eritrean applicants:

Please send a copy of your application to

Aliens Employment permits Affairs,

P.O. Box 7940 Asmara, Eritrea
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Vacancy Announcement

Eritrea Sichuan Mineral Construction CORP. LTD. (ESMC), the
Construction team is inviting applicants for the following position for
Asmara project sites.
1.Electromechanical Equipment Installation Technician

Number required-(06)
Type of Contact — Definite period 01 Year
Major Duties and responsibilities.

Capable to install equipment and give technical instruction.
Capable to propose the method and risk assessment for
installation.

Capable to read CAD installation drawing.

Responsible for quality control and commissioning after
installation

ualifications and Experience

Has abundant of experience
about electromechanical
equipment installation, better
with certificate as Electrician,
electromechanical

soagL elyion

working experience in
an electromechanical

uipment installation.
Leadership Experience- - (E)%m%n rate good

Nature & length of time supervisory and leadership
skills.
- Good communication skills

in English
Ability to work in

culturally diverse Working
environments
2. Scaffolding and steel structure installation Technician

Number required-(07)
Type of Contact — Definite period 01 Year
Major Duties and responsibilities.

Profile:
Formal Education, -
Certifications, or
Equivalents

Working Experience — -
Nature & length

Other skills and abilities -

e Erect and dismantle temporary mental scaffolding on
structures and building sites.

e The installation, design and management of the
scaffolding and steel structure for construction site
and mining equipment maintenance workshop.

¢ Installing steel girders, pipes, beams and other
components to make a steel framework.

e Capable to give technician instruction for installation.

Profile: Qualifications and Experience

Formal Education, - Has abundant of
Certifications, or Equivalents experience about
scaffolding and steel
structure installation,
better with certificate

as scaffolder, steel
structure installer,
riveter, welder and
safety officer or working
at high place.

Working Experience — Nature & -
length

Has sweeping in
scaffolding and steel
structure installation at
least 8 year.

- Can work
independently plan and
count workload as per
plan.

Leadership Experience- Nature -
& length of time

Demonstrate good
supervisory and
leadership skills.

- Can read installation
manual or construction
drawing.

- Good communication
skills in English.

Other skills and abillities - Ability to work in
culturally diverse

Working environments.

General Information and Other Requirement

% Place of Work: Embaderho Sites
s Salary: As per Company salary scale
% Type of Contract:  Indefinite

Additional Requirement for Nationals:
++ Having fulfilled his/ her National Service Obligation and Provide evidence of

Release Paper from Ministry of Defense.

Present Clearance paper from current/ last employer.

Testimonial documents to be attached (CV, work experience credential, a

copy of your National Identity card etc.)

+»+ Only shortlisted applicants would be considered as potential candidates for
an interview.

+«»+ Application documents will not be returned to sender.

«» All application should be sent through the post office.

¢ Deadline for application; 05 days from the date of publication on the
newspapers

Address: Please mail your application to;
Eritrea Sichuan Mineral Construction CORP. LTD (ESMC)

P.O. Box. 4832 Asmara, Eritrea

Mineral Resources

P.O. Box 272 Asmara, Eritrea

Note to National Eritrean applicants: Please send a copy of your ap-
plication to

Aliens Employment permits Affairs

P.O. Box 7940 Asmara, Eritrea
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