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1. Position: Project Planner

Department: Process Plant/Engineering Projects
Number required: One (01)
Contract Type: Indefinite

Primary Purpose

|
Bisha MNMiming Share Company Tel: ¢+291) 1124941 I
POy, Box 4276 Fax: (+291) 1124941
A srmiars wowew, bl shmmining, com I
Entrean
1
~ ‘ty ~ I
1
Bisha Mining Share Company is inviting interested applicants to apply for the following position for Bisha site project: 1
|
|
assurance for all activities. |
e Assist to identify and resolve all issues in normal operations and |
manage all communication for all schedule disruption. 1
[ ]
1
UNIOQUE REQUIREMENTS / OTHER INFORMATION |
1
e Candidate must be able to work under pressure to meet critical
deadlines on project matters. |

e Provide effective project planning and scheduling, by maintaining
an accurate project schedule that outlines the tasks, timelines, and
resources required to complete a project. It involves working closely
with the project team to identify the scope, define the deliverables
and establish the project timeline. This role is a key driver for
effective and efficient project delivery.

Main functions & responsibilities:

Creating a detail project plan that includes the following:

v' Project detailed Tasks, Dependencies and Milestones.

v" Identify potential risk or issues that can impact project
timeline.

v" Develop project contingencies plans in mitigating those
risks.

v Ensure project progress is monitored and tracked
ensuring project stays on track.

v" Provide progressive report to project team and
stakeholders on updates and progress, addressing
concerns or issues.

Interact with project team and task managers to define scope
of work, define deliverables, update detailed schedules, cost
information and identification of variances from original plan.
Evaluate project schedule progress and performance and identify
developing problem areas.

Analyze critical path and constraints to determine effect of
changes to schedule and recommend work-around.

Essential Functions

Design all project schedule and contract agreements and ensure
integrity of data in all project life cycle and prepare required
reports to provide support to all project stakeholders.

Prepare an efficient Project Master Schedule and maintain
knowledge of all key project milestones.

Administer project from conceptualization to implementation
and evaluate all planning issues, Design all planning controls
for various levels with all resources.

Design an efficient engineering project schedule and prepare all
vendor packages in coordination with project technical plans.
Ensure compliance to schedule and manage all project
deliverables and recommend increase in all engineering
processes.

Evaluate all man hours spent for various activities and prepare
accurate reports for same and maintain record of all project
progress.

Evaluate all fabrication site and vendor schedule and ensure
adherence to contract master schedule.

Collaborate with all cross functional team to maintain quality

Candidate must have an exceptional skill in public speaking.

Qualification

e Tertiary qualification in Engineering

Knowledge and Experience

e At least 2-year experience in planning,

e Good understanding of MS Project or similar tool for project
scheduling

¢ Good understanding of project work sequencing and activity de-
pendencies for project scheduling

Technical Skills Behavioral Skills
Advance MS Project user or other scheduling | Assertiveness

tool

Advance MS Office user with at least mid to | Good

advance knowledge on Microsoft excel and communication
PowerPoint skills with

excellent ability to
communicate in

English
Good understanding of project management Team player, Goal
principles as it relates to project scheduling oriented

and planning

General Information and other requirements:

Additional requirement for Nationals:

Address: Please mail your applications to: -
Bisha Mining Share Company,

P. O. Box 4276 Asmara, Eritrea

Note to Eritrean applicants:

Bisha.
As per Company salary scale.

Place of Work:
Salary:

Having fulfilled his/her National Service obligation and provide
evidence of release paper from the Ministry of Defense.
Present clearance paper from current/last employer.
Testimonial documents to be attached (CV, work experience
credentials, a copy of your National Identity Card etc.).

Only shortlisted applicants will be considered as potential
candidates for an interview.

Application documents will not be returned to sender. I
All applications should be sent through the post office. I
Deadline for application: 10 days from the day of publication in
the Newspaper. |

Please send a copy of your application to
Aliens Employment permits Affairs,
P. O. Box 7940 Asmara, Eritrea.

ar
|
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Vacancv Announcement

zel Pharmaceutical Sh. Co. is inviting interested applicants for the following positions.

AHA
3

-

AZEL PHARMACEUTICAL Sh.Co.

I. Job Title &
Number required

Electrical and Electronics Engineer (01)

Major duties

Prepare and schedule preventive and corrective maintenance plans for production
machines, HVAC system, electrical equipment and utilities establishing sequence
and time frame of maintenance operations

Perform all electrical and electronic maintenance activities in compliance with
cGMP and Azel quality system in order to ensure the smooth functioning and over-
all health of production machine, generators, HVAC system, and utilities.

Operate and control Generators and Chillers and ensures proper supply of electric-
ity to all machines and areas of the company.

Participate in out-sourced and in-house electrical equipment repair, servicing and
installation activities.

Prepare, update and complete or fill machine and equipment preventive and correc-
tive mechanical maintenance documents.

Participate in preparing electrical maintenance budget and monitoring expenditure
to enhance performance and minimize wastefulness.

Knowledge & Skills
Required

Proficient in MS Office.
Excellent written and verbal communication skills, including presentation skills
Excellent interpersonal skills.

Education > BSC in Electrical and Electronics Engineer
Age and Gender »  25-50 Years, Male
Experience »  Atleast two years of work experience as Electrical Engineer, or related positions in a manu-
p facturing company.
2. Job Title & . .
Number required Mechanical Engineer (01)
Prepare and schedule machine and equipment mechanical maintenance plans,
establishes sequence and time frame of operations in order to meet manufacturing
requirement.
Implement all machine and equipment preventive and corrective mechanical
maintenance in compliance with cGMP and Azel quality System in order to insure
their smooth functioning and overall health.
Maior duties Participate in Installation .validation, calibration and out-sourced maintenance
J activities of machines and equipment.
Prepare, update and complete or fill machine and equipment preventive and cor-
rective mechanical maintenance documents.
Prepare training manual and conducts training for maintenance technicians and
production operators.
Prepare annual spare parts requirement with their full specification; and ensure
their availability in the store all the time..
Knowledge & Skills . Proficient in MS Office
R ired . Excellent written and verbal communication skills, including presentation skills
equire . Excellent interpersonal skills.
Education >  BSCin Mechanical Engineering
Age and Gender »  25-50 Years, Male
Experience » At least two years of work experience as Mechanical Engineer, or related positions in a
p manufacturing company.
Place of Work for
both posts Keren

/7

% Salary - Negotiable

>
\/

s Applicants should submit their full applications including CV, educational credentials and training certificates

within 10 days from the date of publication in the newspaper through the following addresses.

Azel Pharmaceutical Sh. Co. Asmara: P.O. Box 6799
Azel Pharmaceutical Sh. Co. Keren: P.O. Box 89

Tel: 120028/120029
Tel: 400234/401994

Note: All applicants must have proof of demobilization or exemption from the National Service.
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Vacancv Announcement

zel Pharmaceutical Sh. Co. is inviting interested applicants for the following positions.
Y. AHA
3 )

1. Job Title &
Number Mechanic (03)
required

AZEL PHARMACEUTICAL Sh.Co.

o Performs mechanical preventive maintenance activities according to the preventive
maintenance schedule for all machines, in compliance with cGMP and Azel quality
system in order to ensure the smooth functioning and overall health of production ma-
chines and equipment.

. . o Performs mechanical corrective maintenance activities in compliance with cGMP and
Major duties Azel quality system.

o Helps senior technicians or engineers during preventive and corrective maintenance
work

o Completes all machine and equipment mechanical maintenance logbooks in compliance
with Azel Documentation System.

. Proficient in MS Office.
. Excellent written and verbal communication skills
. Team work and interpersonal skills.

» Advanced Diploma or Technical School Graduate in General mechanics, Machinist, or
related fields.

Age and »  25-50 Years, Male
Gender

Knowledge &
Skills Required

Education

» At least two years of work experience as Mechanic, Machinist or related positions in a

Experience :
manufacturing company.

2. Job Title &
Number Electrician (01)
required

o Performs electrical maintenance activities in compliance with cGMP and Azel quality
system in order to ensure the smooth functioning and overall health of production ma-
chines, generators, HVAC system, and utilities.

o Helps seniors electrical during preventive and corrective maintenance work.

o Practices proper utilization of tools, spare parts and consumables to obtain maximum

Major duties efficiency, performance, and cost effectiveness.

o Operates generators and chillers and ensures proper supply of electricity to all ma-
chines and areas of the company.

o Completes all electrical maintenance logbooks in compliance with Azel Documentation
System.

] Proficient in MS Office
= Excellent written and verbal communication skills
. Team work and interpersonal skills.

Knowledge &
Skills Required

A\

Advanced Diploma or Technical School Graduate in Electricity
25-50 Years, Male

Education

Age and
Gender

A\

. » At least two years of work experience as Electrician, or related positions in a manufac-
Experience :
turing company.

Place of Work
for both posts Keren
% Salary - Negotiable
s Applicants should submit their full applications including CV, educational credentials and training certifi-
cates within 10 days from the date of publication in the newspaper through the following addresses.
Azel Pharmaceutical Sh. Co. Asmara: P.O. Box 6799 Tel: 120028/120029
Azel Pharmaceutical Sh. Co. Keren: P.O. Box 89 Tel: 400234/401994
Note: All applicants must have proof of demobilization or exemption from the National Service.
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Vacancv Announcement

zel Pharmaceutical Sh. Co. is inviting interested applicants for the following positions.
y AHA
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1. Job Title &
Number Accountant (01)
required

AZEL PHARMACEUTICAL Sh.Co.

@ Records and categorizes expenses, and reviews financial documents to resolve any discrepancies and irregularities

o Analyzes financial data so as to recommend ways to help the organization run proficiently and recommends financial actions
by analyzing accounting options

o Monitors and examines the efficiency and accuracy of existing accounting procedures and financial documents and where
they stand with laws and regulations

Major duties o Provides guidance on revenue enhancement, cost reduction and profit maximization

o Creates, reviews and presents budgets

o Works and cooperates with external auditors in preparing audit reports

o Records payments and disbursements

o Reconciles already documented reports, statement

2. Job Title &
Number General Accounts (01)
required

o Manages and oversees the daily activities of the general accounts section and employees to make sure that the objectivities
of the section and the department.

o Establishes and enforcement paper accounting methods, policies and principles to maintain and strengthen internal controls.

o Manages various ledger functions such as journal entry preparation/monthly —end, quarter-end, year —end close processes,
account reconciliation and bank reconciliation.

o Supervise the maintenance of the general and subsidiary ledgers, accounts receivables, revenue distribution, depreciation,
cost and operating expenses, insurance records.

Major duties o Provides oversight for accounts receivable and accounts payable with close attention to cash flow analysis and forecasting,
timely settlement of taxes, and update the finance manager on cash position in local and foreign currencies.

o Contributes to team effort by collaborating with cost accounting and financial reporting officer for related results.

o Prepare quarterly and annual statistical financial reports by controlling, analyzing and summarizing account information to
the finance manager.

o Manages HR Functions of subordinates to improve performance and ensure their satisfaction.

3. Job Title &
Number Finacial Reporting Accountant (01)

required
o Prepares the monthly, quarterly and Annual Financial Statement reporting packages and manage the internal and external review for these
documents.
= Provides a narrative explanation of how the company performed in the reporting period, its current financial condition, and its future pros-
pects to help managers understand the current picture of the Company.
o Collaborates with all finance sections and perform account reconciliations and corrections to insure accurate, timely and cost-effective fi-
Major duties nancial statements and reports.

o Investigate financial data discrepancies and prepares solution for finance management personnel.

o Compiles and reviews all financial information, analyze various operating outputs and prepares special reports and studies for senior man-
agement and for dissemination to departments as appropriate.

o Assists in the production of the annual budget and periodic forecasting, evaluation and reporting.

o Supports the finance manager with special project and workflow improvements.

= Proficient in MS Office; knowledge of Accounting Software.
Knowledge & = Excellent corpmumca‘uon and 1nterper's0n.al skll.ls. . ' . '
= Excellent written and verbal communication skills, including, presentation skills.

Skills Required

Education » BA in Accounting.

Age > 25-45

Experience » Degree, at least four years of work experience as Accountant, or related Financial reporting positions in a manufacturing company.
Place of Work Azel Pharmaceutical Sh. Co. Asmara and Keren, Eritrea

—  Applicants should submit their full applications including CV, educational credentials and training certificates within 10 days from the date of publication in the
newspaper through the following addresses.

—  Salary Negotiable
Azel Pharmaceutical Sh. Co. Asmara: P.O. Box 6799 Tel: 120028/120029
Azel Pharmaceutical Sh. Co. Keren: P.O. Box 89 Tel: 400234/401994

Note:
All applicants must have proof of demobilization or exemption from the National Service.
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