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The United Nations Development Programme
(UNDP) office in Asmara invites qualified
applicants (Eritrean) for the following vacant

post:

Job Code Title: Operations Analyst
Classified Grade: NOB

Duty Station: Asmara

Organizational Context

UNDP Eritrea is a trusted development partner of choice for

the Government of State of Eritrea (GoSE). It contributes to
development of Eritrea in the areas of inclusive growth and
livelihoods, diplomacy and public sector governance, environment
and sustainable development. UNDP Eritrea’s contributions are
guided by the CPD and the UNSDCF 2022 — 2026 in line with the
SDGs

Under the guidance and supervision of the Deputy Resident
Representative (DRR), the Operations Analyst (OA) will advise
Senior Management on all aspects of CO management and
operations. The Operations Analyst is responsible for strategic
financial and human resources management, efficient procurement
and logistical services, and ICT and consistency with UNDP

rules and regulations. The main role is to lead the operations,
ensuring the smooth functioning of the CO/programmes/ projects
operations, consistent services delivery, and constant evaluation.
The incumbent sets policies and methods to maximize the CO
performance in operations demonstrating capacity for innovation
and creativity and providing advice to Senior Management on
readjustment of the operations to consider changes in the operating
environment as and when needed.

The Operations Analyst leads and guides the Country Office (CO)
Operations Team and fosters Collaboration within the team, with

programme staff, and with other UN Agencies and a client-oriented

approach. The Operations Analyst works in close collaboration
with programme and project teams in the CO, operations staff in
other UN Agencies, UNDP HQs staff and Government officials to
successfully deliver operations services.

Key Duties and Accountabilities

e Lead operational implementation of programmes and proj-
ects.

e Oversees effective and accurate financial resource manage-
ment, efficient procurement management, innovative ICT
deployment, and strategic human resources management.

e Efficient provision of UN common services, back-office
support, security, and transactional services to clients.

e Team Building and Knowledge Management.

MINIMUM QUALIFICATIONS

Education

A Master’s degree in business administration, Public
Administration, or a related field is required.

A first-level (Bachelors) University Degree in Finance/Accounting,

Business, or Public Administration, or a related field with 4 years
of relevant experience will be accepted in lieu of an advanced
degree.

YAO04/2023
rofessional Certifications in Finance, Procurement

U|IN|
[DIR

e 2 years of relevant post-graduate experience at the national
or international level in providing management support
services, financial services and/or supervision of staff and
operational systems and establishing inter-relationships
among international organizations on and national gov-
grnmet;ts with a Master’s degree (4 years with Bachelor’s

egree

e Programme implementation experience will be advanta-

eous.

o %emonﬁrated ability in people management and work-
ing with diverse teams in Eritrea and/or other developing
countries.

e Managerial experience in finance or human resources or
procurement. Exposure to 2 or more of these areas will be
an advantage.

e Proven abiﬁty to identify solutions, deliver under pressure
and in short timeframes.

e Excellent knowledge of ERP platforms (such as People-
Soft and/or Oracle Cloud) is é)esirable.

e Work experience in the UN/UNDP, other international
or%anizations, multinational companies or similar entities
will be an advantage.

e Demonstrated understanding of global accountability and
transparency principles and standards in financial manage-
rrll)eint, human resources and/or procurement is highly desir-
able.

e Strong interpersonal and communication skills.

o Expeljent command of written and spoken English is re-
quired.

e Experience in the usage of computers and office software
packages (MS Word, Excel, etc) and advanced knowledge
of spreadsheet and database packages

e Experience of IPSAS and/or IFRS 1s required for external
candidates.

and/or Human Resources will be advantageous.

Experience

Language requirements (Required / Desired)
e Fluent written and spoken English is required.

Other
e Qualified female candidates are especially encouraged to

apply.
Application

Interested applicants should apply on the link below:
https://estm.fa.em2.oraclecloud.com/hemUI/

CandidateExperience/en/sites/CX _1/job/9759/?utm _
medium=jobshare

Closing Date:

b August 2023

Copy of document indicating exemption from/completion of
national service should be uploaded.

UNDP is committed to achieving workforce diversity in terms
of gender, nationality and culture. Individuals from minority
groups, indigenous groups and persons with disabilities are
equally encouraged to apply. All applications will be treated
with the strictest confidence.

UNDP does not tolerate sexual exploitation and abuse,
any kind of harassment, including sexual harassment,
and discrimination. All selected candidates will, therefore,
undergo rigorous reference and background checks.

(Only Short-Listed Candidates will be contacted).

30 -h2°A 2023 - 1& 7




h40 & h(Td-

av(lii\ 32 Gavit+ £.286

30 h%°a 2023 - & 8

VACANCY ANNOUNCEMENT VA/03/2023

The United Nations Development Programme (UNDP) office in Asmara
invites qualified applicants (Eritrean) for the following vacant post:

Job Code Title: ICT Assistant

Classified Grade: NPSAS

Duty Station: Asmara

Organizational Context
Under the guidance and direct supervision of the ICT Analyst, the ICT

Assistant provides ICT and administrative support services to the ICT unit,
provides daily technical support to users of information management tools
and technology infrastructure. The ICT Support Assistant promotes a client-
oriented approach.

The ICT Support Assistant works in close collaboration with the Front Office,
Management Support and Business Development, Programme and Operations
teams in a large CO and UNDP HQ staff for resolving complex ICT-related
issues.

Scope of Work

e Supports implementation of ICT management systems and strategies.
e Ensures effective functioning of the CO hardware and software pack-
ages.
Supports network administration.
Provides administrative support.
Ensures facilitation of knowledge building and knowledge sharing in
the CO.

MINIMUM QUALIFICATIONS

Education

e Secondary education with relevant certifications in hardware and soft-
ware management and application, Microsoft Certified Professional
(MCP) required. If certification is not available at the time of recruit-
ment, it should be obtained within 6 months.

University Degree in Computer Science would be desirable, but it is
not a requirement.

Experience

e 5 years of relevant working experience, including network adminis-
tration, support to management of hardware and software platforms,

telecommunications facilities, knowledge of Windows-based packages/

applications.
Good communication and interpersonal skills are essential.
Good knowledge of budget control and financial management.
Good negotiation and problem-solving skills.
Previous working experience with a UN agency an asset.
Language requirements (Required / Desired)
e Fluent written and spoken English is required.

Other
¢ Qualified female candidates are especially encouraged to apply.

Application

Interested applicants should apply on the link below:
https://estm.fa.em?2.oraclecloud.com/hcmUI/CandidateExperience/en/sites/
CX_1/job/12044/?utm_medium=jobshare

leosmg Date: August 2023

Copy of document indicating exemption from/completion of national service
should be uploaded.

UNDP is committed to achieving workforce diversity in terms of gender,
nationality and culture. Individuals from minority groups, indigenous
groups and persons with disabilities are equally encouraged to apply. All
applications will be treated with the strictest confidence.

UNDP does not tolerate sexual exploitation and abuse, any kind of
harassment, including sexual harassment, and discrimination. All
selected candidates will, therefore, undergo rigorous reference and
background checks.

(Only Short-Listed Candidates will be contacted).

T LANA - ANT TNEATAN - ATRLPF aPAN

1 Ministry of Bgricvlture

: Letter of Invitation fer Bids

IRe: International Competitive Bidding (ICB)
ID No: 06.2/10/FP/ICB/IADP/IFAD/AED/LR/2023

1. The State of Eritrea, Ministry of Agriculture, and National Project Coor-
dination Office (NPCO) has received financing from the International
Fund for Agricultural Development (IFAD) towards the cost of Inte-
grated Agricultural Development Project (IADP)and intends to apply
part of the financing for the purchase of these goods. The use of any
IFAD financing shall be subject to IFAD's approval, pursuant to the
terms and conditions of the financing agreement, as well as IFAD’s
rules, policies and procedures. IFAD and its officials, agents and em-
ployees shall be held harmless from and against all suits, proceedings,
claims, demands, losses and liability of any kind or nature brought by
any party in connection with Integrated Agricultural Development
Project (IADP).

2. The Integrated Agricultural Development Project (IADP) includes
three components and has six years’ lifetime. The overall goal of
the project is to contribute to poverty reduction and food and
nutrition security of rural households. The project Development
objective is to enhance small holder agricultural production and
productivity in sustainable way and improves rural livelihoods.

3. This IFB follows the general procurement notice that appeared
on the IFAD website on 5 March, 2023, the United Nations De-
velopment Business (UNDB) website on 5 March, 2023 and a na-
tional newspaper Haddas Eritrea/ Eritrean profile on 15 March,
2023.

4. The purchaser now invites sealed bids from eligible entities (“bidders”)
for the Lot1-Procurement of sprayers and Lot2-Procurement of per-
sonal protective equipment. More details on these goods and related
services are provided in the schedule of requirements in this bidding
document.

5. This IFB is open to all eligible bidders who wish to respond. Sub-
ject to the restrictions noted in the bidding document, eligible
entities may associate with other bidders to enhance their ca-
pacity to successfully deliver the goods and related services. Po-
tential bidders should first request for a registration form using
email address below. Upon filling the form, Potential bidders
should be return through a reply email and set of the bidding
document will be provide immediately thereafter at no charge.

6. Bidding will be conducted using the International Competitive Bid-
ding (ICB) method, the evaluation procedure for which is described
in this bidding document, in accordance with the IFAD procurement
handbook which is provided on the IFAD websitewww.ifad.org/proj-
ect-procurement. The ICB process, as described, will include a review
and verification of qualifications and past performance, including a
reference check, prior to the contract award.

7. Please note that a pre-bid conference will not be held as de-
scribed in the bid data sheet BDS, Section Il of the bidding docu-
ment.

8. Bids must be delivered to the address below and in the manner
specified in the BDS ITB 25 no later than 9;30 am local Asmara,
Eritrea time, 7 September, 2023

Ministry of Agriculture, Procurement and Supplies
IManagement Division (PSMD)

Lidia Russom (Procurement officer)

Sawa Street, Asmara, Eritrea
Lidyarusomlidu1221@gmail.com

Tel Number: 00291181076/00291189266

Fax Number: 1048

9. Bidders should be aware that late bids will not be accepted un-
der any circumstances and will be returned unopened to the
bidder. All bids must be accompanied by bid securing dec-
laration.

10. Please note that electronic bids shall not be accepted as defined
in ITB BDS 25.
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ASMARA MINING

SHARE COMPAMNTY

Asmara Mining Share Company is inviting applicants
for the following position;

Draftsman
Number required — (01)
Type of contract — Indefinite

Major Duties and responsibilities.

. To Do Auto cad civil drawings and General arrangement
drawings as well as other discipline drawings.

. Provide drawing on a timely manner for review and disci-
pline approval.

. Reporting to Project staff and compiling to drawing re-
quest without delay.

. Create drawings for construction projects.

. Do mark ups as require with reference to dates.

. Create visual guidelines for construction purposes.

. Draft technical details together with engineers

. Consult technical handbooks and tables while in drafting
phase.

. Use Computer Aided Design and Drafting systems to pre-
pare drawings.

. Create and store drawings electronically.

. Prepare variations of design.

. Explain concepts to construction stakeholders.

. Prepare engineering drawings that detail plans and specifi-
cations.

. Create visual guidelines for construction purposes.

. Draft technical details.

. Specify dimensions and materials from drawings.

Profile: Qualifications and Experience

Formal Education, Certifications or Equivalents

. Bachelor’s Degree in Civil Engineering
. Auto cad certified
Working Experience — Nature & Length
. Minimum 5 years’ experience as a Civil Engineer

Draftsman preferably in Mining sector
Leadership Experience — Nature & length of time

. Time management skill, ethical and professional
attitude

Other skills and abilities

. Extremely detail-oriented, proactive, and organized
with strong auto cad skills
. Strong interpersonal relationship-building skills and adapt-
ability to work with people of different cultures
. Knowledge of Project office drawing procedures —Able to
draw Structural/Mechanical/Piping/electrical Engineering draw-
ings.
. High level of initiative

General Information and other requirements:

[] Place of Work: Asmara Office & AMSC Sites

ASMARA MINING SHARE COMPANY

VACAHCQ AHHOHHCE‘ Abo Street, No. 178, House No. 16
WMENG

Gejeret, P.O. Box 10688

Tel. ++291-1-153986
Asmara, Eritrea

Indefinite Period
As per the Company salary

O Type of contract:
O Salary:
scale

Additional requirements for Nationals:

. Having fulfilled his/her National Service obligation and
provide evidence of release paper from the Ministry of Defense.
. Present clearance paper from current/last employer.

. Testimonial documents to be attached (CV, work experi-
ence credentials, a copy of your National Identity Card, etc.).

. Only shortlisted applicants would be considered as poten-
tial candidates for an interview.

. Application documents will not be returned to the sender.

. All applications should be sent through the post office.
. Deadline for application: 10 days from the day of publica-
tion in the Newspaper.

O Address: Please mail your applications to;
Asmara Mining Share Company,
P. O. Box 10688 Asmara, Eritrea
O Note to Non-Eritrean applicants:
Please send a copy of your application to
Aliens Employment Permit Affairs,
P. O. Box 7940 Asmara, Eritrea

General Information and other requirements:

O Place of Work:

O Type of contract:
O Salary:

scale

Asmara Office & AMSC Sites
Indefinite Period
As per the Company salary

Additional requirements for Nationals:

. Having fulfilled his/her National Service obligation and
provide evidence of release paper from the Ministry of Defense.
. Present clearance paper from current/last employer.

. Testimonial documents to be attached (CV, work experi-
ence credentials, a copy of your National Identity Card, etc.).

. Only shortlisted applicants would be considered as poten-
tial candidates for an interview.

. Application documents will not be returned to the sender.
. All applications should be sent through the post office.

. Deadline for application: 10 days from the day of publi-

cation in the Newspaper.

O Address: Please mail your applications to;
Asmara Mining Share Company,
P. O. Box 10688 Asmara, Eritrea
O Note to Non- Eritrean applicants:
Please send a copy of your application to
Aliens Employment Permit Affairs,
P. O. Box 7940 Asmara, Eritrea
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YACANCY ANNOUNCEMENT

. o L . e Reconciliation of all costs within L&H and D&B. Report on performance.
Bisha Mining Share Company is inviting applicants for the

following position for Bisha site project.
1. Position: Mining Operation Superintendent

e Ensure GET consumables and tyres are under budget and strive to deliver
a cost reduction of 20% of the yearly budget.

Qualifications:
o A degree in  Mining

Knowledge and Experience

Department: Mining
Number required: One (01)

o Minimum 15 years of

Primary Purpose

Plan, direct and coordinate all activities of the Mining Operations section
including mine production, drill and blast, dewatering and any works associ-
ated with the mine.

Essential Functions

Ensuring that mining outcomes are met through a safe and efficient use of
resources (human and capital), in accordance with company’s objectives.

Engineering, preferred but no
essential & Minimum of 20
years’ experience in diversified
high level hard rock mining
operations, Preferred

experience in open pit mine
environment. 10 years being
at a senior management level,
Able to understand priorities
and utilize equipment to deliver
outcomes as per the mine
plan, Extensive experience
across the broad range of

| mining equipment, Frontline
T . Management &  Business

I o Accountable for. delivering 1nd.1V1dua1_ a1.1d t§am pro.duct.lon targets, f:oach— Management

ing and mentoring the team with optimization efficiencies and continuous - - - -

I improvement. Technical Skills Behavioral Skills
o Computer Literacy (Word,| o Live and breathe Bisha
| Excel, Power Point), Core Values, Interpersonal
TASK DESCRIPTION EXPANDED TO CORE PERFORMANCE Experience  with  Surpac skills, Ability to work under
| AREAS & Blast Map Software, pressure, Results oriented,
I Safety, Health & Environment o ' Awareness of geotechnical Good interdepartmental
° Actlvgly prpmotmg, c.oc.)rdlna‘qng, and supervising respgnmble wqu prac- and wall Stability geologies, communication, Ability  to
tices including maintaining a high standard of housekeeping at all times and Excellent understanding of work in  multi-disciplinary

providing feedback on Safety, Health and environmental matters Load & Haul, Drill & Blagt for

optimization  opportunities,
Extreme attention to detail,
Certificate 4 Trainer and
Assessor, Problem solving
and solution implementation
& Frontline Management.

environment, A commitment
to safe work practices, Self-
motivation and organisation
and planning skills, Strong
communication skills, written
and oral, A willingness to
transfer knowledge to a national
workforce & Ability to mentor
the workforce.

e Ensure all safety performance measures are achieved
e Housekeeping maintained at a high standard within your area.

e Play an active role in all incident investigations to ensure the root causes are
identified and where applicable, work practices adjusted accordingly.

People
e Conduct communication meetings and contribute to the sharing of knowl-
edge and information to the national workforce.

e Demonstrate leadership and encourage personal behaviour that will uphold General Information and other requirements:

Bisha’s Core values. e Place of Work: Bisha.
e Salary: As per Company salary scale.
e Have regular performance tracking discussions, listen to team member’s im- e Type of Contract: Indefinite

provement ideas and provide constructive feedback. Additional requirement for Nationals:

e Having fulfilled his/her National Service obligation and
provide evidence of release paper from the Ministry of
Defense.

Productivity
e Actas Mining Manager as directed.

! e Provide leadership and direction to the team. e Present clearance paper from current/last employer.
| . _ e  Testimonial documents to be attached (CV, work
° Coc.)r.d.ma.te the departmgnt’s resources - people, qulpment, c.or.lsumames and experience credentials, a copy of your National Identity
| fa$:1.11t1§s into a proper mine planmng sy.é’cem to achleV§ the mining equipment Card etc.).
| utilization and cost management objectives as set out in the yearly budget. «  Only shortlisted applicants will be considered as
e Development of all mine operations expense and capital budgets, including potential candidates for an interview.
| workforce planning. e Application documents will not be returned to sender.
o ) e All applications should be sent through the post office.
| ¢ Develop, maintain and improve area and work standards and procedures. o Deadline for application: 10 days from the day of
| ¢ Review and approve Mining’s operational training packages in conjunction publication in the Newspaper.
Mine trainer and On Crew Training Supervisor Address: Please mail your applications to:-
| Bisha Mining Share Company,

Technical Accountabilities

P. O. Box 4276 Asmara, Eritrea

I Note to Eritrean applicants:

I e Monitor pit development, haul road construction and dump management and Please send a copy of your application to
as per the sites LOM closer Aliens Employment permits

P. O. Box 7940 Asmara, Eritrea

1 . Ensure accuracy to plan in a timely manner as defined by the 3 Monthly and
L Weekly Plans provided by short term engineers.
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