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Profile: Qualifications and Experience

Formal Education,

e . BA. In one of a Social Sciences fields.
Certifications or

Equivalents
j *Knowledge of administrative and clerical procedures, managing files and
records, designing forms, and other office procedures.
*Knowledge of principles and procedures for personnel recruitment,
Working Experience — selection, compensation and benefits, labour relations and negotiation.
Nature & Length *Knowledge of business and management principles involved in strategic

planning, resource allocation, human resources modeling, leadership
technique, production methods, and coordination of people and resources.

Leadership Experience —
Nature & length of time

VACAN CY Other skills and abilities Safety conscious. Computer soft wares.
ANNOUNCEMENT General Information and other requirements:

None

Bisha Mining Share Company is inviting applicants | ¢ Place of Work: Bisha site.
for the following positions for its Bisha Site | e Type of contract: Definite Period.
Project. e Salary: As per Company salary scale.

e Additional requirement for Nationals:
» Having fulfilled his/her National Service obligation and provide evidence of release paper from Ministry

1. Engineering Planned Maintenance Supervisor (01). of Defense.
» Present clearance paper from current/last employer
Major Duties and responsibilities: » Testimonial documents to be attached (CV, work experience credentials, a copy of your National Identity
*  Computer Maintenance Management System Card etc.).
+  Data collection Only shortlisted applicants would be considered as potential candidates for an interview.
+  Training *  Application documents will not be returned to sender and,

»  All applications should be sent through the post office.
* Deadline for application: 10 days from the day of publication in the Newspaper.
e Address: Please mail your applications to;
Bisha Mining Share Company,

. P. O. Box 4276 Asmara, Eritrea
Formal  Education, . .
Certifications or | * Diploma or certificate in maintenance planner Note to Eritrean applicants: L
Equivalents Please send a copy of your application to
Ministry of Labor and Human Welfare
Department of Labor

* Minimum of 8 years’ experience in maintenance P.0.BOX 5252, Asmara, Eritrea
scheduling work including, reporting or equivalent
experience in a maintenance delivery environment

. . * Proven ability and understanding of operations for
Working Experience — . - . . .
planning associated with all phases of engineering,
Nature & Length - .
design procurement, construction & management
for the successful delivery of programs

* Ability to perform effectively under pressure and
manage competing priorities and achieve project
deadlines.

Profile: Qualifications and Experience.

Leadership
Experience — Nature | * Minimum of 2 years as supervisor in the planning
& length of time department

hmi TR 8RR
) ° Cor_npetent in the use of primavera & other Q= Ty "y ekl WP e e
Other  skills and | planning products such as MS projects. icd e R
abilities * Fluent in English : LRI LI U Pl (B g

« Safety Conscious

2. HUMAN Resources Officer (1).

Position Overview and Key Responsibilities:
A. Explain company personnel policies, benefits, and procedures to employees
or job applicants.
B. Process verifies and maintains documentation relating to personnel activities
such as staffing, recruitment, training, grievances, performance evaluations, and
classifications.
C. Record data for each employee, including such information as addresses,
weekly earnings, absences, amount of sales or production, supervisory reports
on performance, and dates of and reasons for terminations.
D. Process and review employment applications in order to evaluate qualifications
or eligibility of applicants.
E. Answer questions regarding examinations, eligibility, salaries, benefits, and
other pertinent information.
F. Examine employee files to answer inquiries and provide information for
personnel actions.
G. Gather personnel records from other departments and/or employees.
H. Search employee files in order to obtain information for authorized persons
and organizations, such as credit bureaus and finance companies.

I. Interview job applicants to obtain and verify information used to screen and AN7LNFE aeOPAL nC 0% (L AT h@-577 HCNF qu0tC Hae

?Vg: altlz:th f:tl(.)rmation from law enforcement officials, previous employers, and PEMGC AF OALTINAA HICTACET TGS 6l hT ATINRG: A APT
ovtherqreferences in order to determine applicant’s empl’ol;/ment acce[ftagilit};. aO\Pat Al bt 0T G0 ! Adovd HATHRIT Wt POANIT NAT1: A

K. Compile and prepare reports and documents pertaining to personnel A-0C% T P1E A m,y;,nc ,,‘Cﬂz'\‘f,;.;t. HPNCh9°S ﬂ”?l\(‘l’k: a vt VeI

activities.

L. Inform job applicants of their acceptance or rejection of employment. VHAYZ: hy"?\-’m"} MG N9°°AAN: EAETT ANILPNT NMAA HTLANS av71L77
M. Select applicants meeting specified job requirements and refer them to hiring HASSON9°S A0l @GP OART ATChi: HD35t: L@tz AT 90l

personnel.
N. Arrange for in-house and external training activities. &Tl\“a?ﬂ,'} O-APONVTT: “??F’H’AG‘ - ch(O9® A,E;I‘Ch"‘” ATNANG AN hI°HIAS
O. Arrange for advertising or posting of job vacancies, and notify eligible

workers of position availability. TIAK
P. Provide assistance in administering employee benefit programs and worker’s
compensation plans.

Q. Administer and score applicant and employee aptitude, personality, and %t 0k o/C Ho-% 780

interest assessment instruments. Q N L& °NAT (L E--(LT17 //
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VACANCY ANNOUNCEMENT

African Assay Laboratories Eritrea Branch is inviting applicants for the following
positions:

SENIOR CHEMIST (2)

Major Duties and Responsibilities:-

«  Responsible for all shift activities which includes, mill sampling, grade control and exploration sample
preparations, fires assaying, bullion assaying, instrumental method of analysis (AAS, ICP, Carbon
Sulfur analyzer etc.), classical method of analysis (titration, fusion and gravimetric), safety and
housekeeping.

¢ Maintains equipments, materials and purity standards by regular examinations and compilation of
reference material records.

*  Ensure optimum use of the LIMS and the capture of all relevant information in the correct client,
package schemes and project areas.

*  Responsible to all quality control checks and ensuring results are within set limits.

¢ Maintains and updates all equipment, material, sample, results and manpower records in the correct
forms and electronic media.

*  Resolves problems reported by subordinates through discussions and on the spot investigation and
instructing accordingly.

«  Examines equipment and measuring instruments visually for sources of unwanted contamination and
malfunctions that affect accuracy.

+  Uses designated reference materials to conduct independent checks on instrument calibrations.

+  Assesses stock levels for all chemicals store requisites and reorders items to replace deficiencies.

«  Write comprehensive report in support of investigation projects including recommendations to enhance
productivity or improvement quality assurance.

«  Instructs subordinates in planned lectures on the use of suitable practices and instruments.

*  Contribute to the month end report by reporting on one or all of the following; safety, training,
production and statistics.

+  Conducts workplace inspections, safety and tool box meeting regularly.

Qualifications and Experience

Formal Education, Certifications or
Equivalents

Degree in Chemistry or related course.

3-5 years experience in mining laboratory
environment.

Excellent supervisory capacity, minimum 2 years
supervisory experience in mining or mineral

laboratories operations.
Computer skills, SLIMS and driving skills is an

advantage.

Working Experience - Nature and
Length

Leadership Experience - Nature and
length of time

Other skills and abilities

General Information and other requirements:
e Place of work: Bisha

e Type of contract: Two years (renewable)

e Salary: As per AAL salary scale
Additional Requirements for Nationals:
*  Having fulfilled his/her National Service obligation and provide evidence of release paper from the
Ministry of Defense.
*  Present clearance paper from current/last employer.
»  Testimonial documents to be attached (CV, work experience credentials a copy of your National
Identity Card etc.).
¢ Only short listed applicants would be considered as potential candidates for an interview.
*  Application documents will not be returned to sender.
*  All applications should be sent through the post office.
*  Deadline for application: 10 days from the day of publication in the News paper.
*  Address: Please mail your applications to
African Assay Laboratories Eritrea Branch
P.O.Box 3446, Asmara, Eritrea

Note to Eritrean applicants:
Please send a copy of your application to Ministry of Labor and Human Welfare-Department of Labor P.O.Box
5252 Asmara, Eritrea

SHIFT CHEMIST (1)

Major Duties and Responsibilities:-

*  Responsible for the shift with which he/she leads.

*  Ensures the shift operates under safe and clean environment all time.

*  Organize work schedule as per instruction/priority work drawn up by laboratory manager or senior
chemist.

*  Ensures all staff on his/her shift produces acceptable quality and quantity of results. Motivate staff
towards acceptable performance.

*  Analyses and report all plant samples received during the shift.

*  Ensures there are enough consumables available for his shift.

*  Perform the senior chemist duties in his absence.

*  Maintain discipline of staff in the shift.

*  Perform any other work assign by the senior chemist or manager.

Qualifications and Experience

Formal Education,

Certifications or Equivalents
Working Experience - Nature

and Length

Degree in Chemistry/Chemical engineering or Metallurgy or

its equivalent.
Must have two or more years industrial work experience

unless with already with BMSC which one year experience
will be considered.

Leadership Experience - Nature

and length of time Not less than one year leadership experience.

Computer literacy and must be able to work under pressure

Other skills and abilities results oriented person with ability to coordinate team.

General Information and other requirements:
e Place of work: Bisha

e Type of contract: Two years (renewable)

e Salary: As per AAL salary scale
Additional Requirements for Nationals:
*  Having fulfilled his/her National Service obligation and provide evidence of release paper from the
Ministry of Defense.
«  Present clearance paper from current /last employer.
*  Testimonial documents to be attached (CV, work experience credentials a copy of your National
Identity Card etc.).
¢ Only short listed applicants would be considered as potential candidates for an interview.
*  Application documents will not be returned to sender.
«  All applications should be sent through the post office.
*  Deadline for application: 10 days from the day of publication in the News paper.
*  Address: Please mail your applications to
African Assay Laboratories Eritrea Branch
P.O.Box 3446 Asmara, Eritrea
Note to Eritrean applicants:
Please send a copy of your application to Ministry of Labor and Human Welfare-Department of Labor P.O.Box
5252 Asmara, Eritrea

LABORATORY TECHNICIAN (9)

Major Duties and Responsibilities:-
+  Preparation of samples for analysis and reagents.
«  Weighing of samples for fire assaying and wet chemical analysis.
«  Perform acids digestion of samples for analysis.
+  Coordinating and organizing work flow according to job priority on both sections.
«  Responsible for health, safety and housekeeping.

Qualifications and Experience
Formal Education, Certifications
or Equivalents

High school graduate, technical school graduate
will be an advantage.

Working Experience - Nature
and | ength

At least one year experience working in any
laboratory environment

Other skills and abilities Basic computer knowledge and skills.

General Information and other requirements:
e Place of work: Bisha

*  Type of contract: Two years (renewable)

e Salary: As per AAL salary scale
Additional Requirements for Nationals:
*  Having fulfilled his/her National Service obligation and provide evidence of release paper from the
Ministry of Defense.
»  Present clearance paper from current /last employer.
*  Testimonial documents to be attached (CV, work experience credentials a copy of your National
Identity Card etc.).
*  Only short listed applicants would be considered as potential candidates for an interview.
*  Application documents will not be returned to sender.
«  All applications should be sent through the post office.
*  Deadline for application: 10 days from the day of publication in the News paper.
¢ Address: Please mail your applications to
African Assay Laboratories Eritrea Branch
P.O.Box 3446 Asmara, Eritrea

Note to Eritrean applicants:
Please send a copy of your application to Ministry of Labor and Human Welfare-Department of Labor P.O.Box
5252 Asmara, Eritrea
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Job title &
number

Stores and fleet officer (1)

Duties &
responsibilities

Receives and inspects all incoming materials and reconciles
with purchase orders; processes and distributes documentation
with purchase orders; reports, documents and tracks damages
and discrepancies on orders received. Fills supply requisitions;
assists buyer to order adequate merchandise and supplies;
delivers orders to faculty and staff. Planning, organizing,
and directing the work of the section to meet objectives with
the most efficient use of personnel, facilities and equipment
Managing the special equipment, trucks and all vehicles.
Perform inspections of purchased parts, subassemblies
or finished company products according to well defined

Duties &
responsibilities

Daily patrol over the company’s properties and working place.

orrect any behavior or conduct violati e security rules.
Betect andy report any potentia r|s?< orr}%égen anggr or any

unusual situation that cause threat to the property and personal
safety. Prevent and identify incident such as fire, accidents,
dangrous materials, mental and physical violence, natural
disaster. Report and manage to remedy if any such incidence
occours, and minimise the damage and loss.

As per job description.

Ability to reach resolution to complex and unusual problems
among staffs. Ability to cooperate with and positively influence

other teams (the project team, government, suppliers) .
Anent urgllas(tﬂ:, Eeltl-start?ng at%%ude towar sv%%rk{nZg with all

involved parties, based on a foundation of mutual respect for
?\”tiiGOOd skill (iiri1f§onvincing and persuading.

o - - - Knowledge & Skills :
criteria using standard physical, mechanical and/ or electrical Reaui g lity to use different types of security equipment and keep
measurements. equirement them under strict control. Ability to react at the very moment
. s f any emergency and control the situation.
As per job description. Earm¥llar \%lth yt e surrounding environment on local
Ability to communicate in English and Eritrean Ianguage. dwellers, local terrain, weather, traffic, people flow and other
Strong written and oral communication skills. Reliable, information that should be acquired through investigation.
Knowledge & Skills | responsible and dependable and fulfilling obligations. Speak English and Eritrea language
Requirement § Personable and approachable. Ability to reach resolution Education Secondary school preferable.
to complex and unusual problems involving various units. . . At least 4 years experience in similar works, mining industry
. . o . . Experience Required .
Ability to work with and positively influence suppliers experience preferable
Education § Degree or Diploma in Commerce, To be able to pass a full Doctor’s Physical examination. Strong

Experience Required

§ At least five years’ experience working directly in a
rehouse in a similar capacity. . _ .
g’%req‘erasbly having expeglenc,% with a mining or exploration

company

Physical Requirement

physical condition. To be able to work to ZMSC'’s rosters

Physical Requirement

§ To be able to pass a full Doctor’s Physical examination
§ To be available to work in accordance with ZMSC rosters

Job title &

Job title &
number

Store Management Officer (1)

Duties &
responsibilities

1. Receives and inspects all incoming materials and reconciles
with purchase orders; processes and distributes documentation
with purchase orders; reports, documents and tracks damages
and discrepancies on orders received. Receives, stores, tags
and tracks surplus property; prepares property lists for items
to be sold at auction. Handles and documents storage and
transportation of hazardous materials. Maintains the warehouse,
records area and stores area in a neat and orderly manner.
As per job description

Assistant Cook (2)
number
To assist the cook to prepare and cook meals for employees in
appropriate quantities to the company’s nutritional standards,
g%gsrfgtgwr}%llg}gggi{?ag%g glno (r:]ltl'eck the quality and quantities of
Duties & | receivedgoods. Ensure proper storage ofall itemsreceivedatthe

responsibilities

appropriate location, following all health and safety guidelines.
§ Apply and comply with safe and healthy
working  practices, and with  company policies
and procedures. Assist with weekly stock takes.
§ As per job description

and  Eritrean
communication

Ability” to communicate in English
language. Strong written and oral

Knowledge & Skills

Good verbal communication skills.  Good food handling
and preparations skills. Sound knowledge and application of

iving suggestion on nutritional food preparatian.
gKno%v e fge ofo kit&en equﬂ)ment. lgep%rts 28{] hazards and

incidents. Stock control /stock lossto be ataminimum. Minimal

Requirement complaints regarding quality of food or hygiene issues..
Willing to undertake tasks requested by management outside
the job description should the need arise. Preferable speak
English and Eritrean language

Education Ability to communicate in English.

. skills.  Reliable, responsible and dependable and
Knowledge & Skills - -
Requirement fulfilling  obligations.  Personable and approachable.
d Ability to reach resolution to complex and unusual problems
involving various units. Ability to work with and positively
influence suppliers
Education 8 Degree or Diploma in Commerce,

Experience Required

§ Minimum of 3 years in a kitchen environment.

Experience Required

At least 4 years experience in similar works, mining industry
experience preferable

Physical Requirement

To be able to pass a full Doctor’s Physical examination
To be able to work to ZMSC’s rosters

Physical Requirement

To be able to pass a full Doctor’s Physical examination. Strong
physical condition. To be able to work to ZMSC’s rosters

Job title &
number

Cleaner (3)

Job title &

number AP & Treasury Officer (1)
The Accounts Payable and Treasury Officer is to ensure the
efficient performance of duties related to supplier invoices,
prepare payments to suppliers, Bank reconciliations and

ile A t bl ts of th g
o o § “Accountable fof the accounts payable  system. This
uties

responsibilities

would include a thorough understanding of the systems’
procedure and use. Prepare the supplier account statement.
8 Maintain and reconcile accounts payable account. Select
and prepare payments to Suppliers invoices on a regular and
cyclical basis. File and maintain the paid supplier invoice
files

Duties &
responsibilities

Maintain a clean, tidy and hygienic work area including
rubbish segregation and disposal from the camp area.
Carry out other duties as required by management.
Washing of all personnel clothing. Cleaning all Main Camp
rooms once a week. Cleaning of ablution blocks daily. Let
management know when cleaning material is running out
As per job description

Knowledge & Skills

Ability to communicate in English and Eritrean
language. Strong written and oral communication
skills.  Reliable, responsible and dependable and
fulfilling obligations. Personable and approachable.
Ability to reach resolution to complex and unusual problems
involving various units. Ability to work with and positively

Cleaning experience In a camp or community environment.
High hygienic standards. Advanced knowledge of cleaning
equipment. To be able to pass a full Doctor’s Physical

Knowledge & Skills inati

Requiren?ent g1")c()a eI naag,(e) QO work to ZMSC’s rosters. Willing to undertake
tasks requested by management outside the job description
should the need arise. Preferable speak English and Eritrean
language

Education Ability to communicate in English.

Experience Required

Minimum of 3 years similar work experience

Physical Requirement

To be able to pass a full Doctor’s Physical examination
To be able to work to ZMSC’s rosters

General Information and other requirements: Place of work: Asmara and Zara Site,
based on the nature and assignment of work. Occasional assignment to other locations.
Salary: As per Company scale

Requirement K] IiTig[g/C?os grpeléggs'the potential hazzard and eliminate them
i Rt 0 St L
teams (the project team, government, suppliers etc.).
Ability to reach resolution to complex and unusual problems
involving various stakeholders

Education Diploma in Finance or Accounting.

Experience Required

At least 10 years experience in similar or the same position,
mining industry experience preferable

Physical Requirement

§ To be able to pass a full Doctor’s Physical examination
§ To be available to work in accordance with ZMSC rosters

Addifional” Requirement for nationals: Having fulfilled his/her National Service
obligations and provide evidence of a release paper from the Ministry of Defense.
Provide the clearance paper from the Police and present the Medical certificate. Present
clearance paper from the current/last employer. Only short listed applicants would be
considered as potential candidates for interview. Application documents will not be
returned back to the sender and/or applications should be sent through the post office.
Deadline for application: 10 days from the day of puplication in the Newspaper

Job title &
number

Security Guard (2)

Address: Please mail your applications to: Zara Mining Share Co.

Asmara, Fritrea

P .O. Box 2393.

Note to Eritrean applicants: Please send a copy of your application to: Ministry of Labor

and Human Welfare, Department of Labor,

P.O.Box 5252 Asmara, Eritrea
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