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Inv1tat10n for Blds

Date: 31/01/2019 ofIFB

Loan/Financing N°: 2100150032395,200155028969
IFB N°: 06.2/02/ICB/ADF/DRSLP-1I/YT/L1/2019
IFB N°: 06.2/02/ICB/ADF/DRSLP-1I/YT/L1/2019

1. This Invitation for Bids (IFB) follows the General Procurement
Notice (GPN) for this Project that appeared in United Nations
Development Business online (UNDB online) No.AfDB510-07/15
dated30 July 2015, and on the African Development Bank’s Internet

Website (www.afdb.org).

2.TheGovernmentoftheStateofEritrea(GoSE)receivedafinancingfrom
the African Development Bank (ADF)in various currencies towards
the cost of Drought Resilience and Sustainable Livelihoods
Programme-II Eritrea Programme. It is intended that part of the
proceeds of this loan/financing will be applied to eligible payments
under the contract forAgricultural Tools andLot 1: Milk Processing
Equipment

3. The Ministry of Agriculture (MoA) now invites sealed Bids
from eligible Bidders for the supply of the above mentionedgoods
(hereinafter called “the Goods”). International Competitive Bidding
will be conducted in accordance with the Bank’s Rules and Procedures
Jor Procurement of Goods and Works.

4. Interested eligible bidders may obtain further information from and
inspect the bidding documents at the office of PSMU-MoA, Sawa
Street, P.O. Box 1048 Tel. 002911189266/ 002911180699, email:

yacobtesfom@gmail.com.

5. A complete set of Bidding Documents may be received by interested
bidders upon the submission of a written application to the said
Executing Agency.

6. The provisions in the Instructions to Bidders and in the General
Conditions of Contract are the provisions of the Bank’s Standard
Bidding Document for Procurement of Goods.

7. Bids must be delivered to the above office on or before 14:30 pm
local time on 19" March 2019 and must be accompanied by a security
of USD 14,200.00 for Agricultural Tools and USD12,000.00 for
Milk Processing Equipment. Bids shall remain valid for 120 days
after the deadline for bid submission prescribed above.

8. Bids will be opened in the presence of bidders’ representatives who
choose to attend at 15:00 pm hours local time on 19" March 2019,
at the offices of Ministry of Agriculture of the State of Eritrea,
Procurement and Supplies Management Unit, Sawa Street, P.O.
Box :1048,Tel. 002911189266/ 002911180699, yacobtesfom@gmail.
com.

9. The Ministry of Agriculture reserves the right to accept or reject this
bid fully or in part if it finds any option better than this IFB without
needing to justify the grounds for it doing so and compensation which
the bidder may incurred in preparing its bid.

Mlnlstry of Agriculture
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VACANCY ANNOUNCEMENT
VA/06/2019

The United Nations Development Programme (UNDP) office in
Asmara invites qualified applicants (Eritrean) for the following vacant
post: --

Post title: Finance Associate
Condition of employment:  ICS-6
Supervisor: Operations Manager and direct supervisor

Organizational Context

Under the guidance and supervision of the Operations Manager and
direct supervisor, the Finance Associate ensures effective execution of
financial services and processes in CO and transparent utilization of
financial resources. The Finance Associate promotes a client-oriented
approach consistent with UNDP rules and regulations.

The Finance Associate can supervise clerical and support staff of the
Finance Unit. The Finance Associate works in close collaboration
with the operations, programme and projects’ staff in the CO and with
UNDP HQs staff for resolving finance-related issues and information
exchange.

Duties and Responsibilities

Summary of Key Functions:

e Ensures implementation of operational and financial
management strategies, adapts processes and procedures.

e Ensures administration of budgets and functioning of the
optimal cost-recovery system

e Provides accounting and administrative support to the Finance
Unit and performs Global payroll functions.

e Ensures proper CO cash management functioning

e Ensures facilitation of knowledge building and knowledge
sharing

MINIMUM QUALIFICATIONS

e Education: Secondary Education, with specialized certification in
Accounting and Finance. University Degree in Finance, Business
or Public Administration desirable, but it is not a requirement.
Part-qualified accountants from an internationally recognized
institute of accountancy will have a distinct advantage. UNDP
Accountancy & Finance Test required

e Experience: 6 years of progressively responsible finance and
accounting experience is required. Experience in the usage of
computers and office software packages (MS Word, Excel, etc)
and advance knowledge of spreadsheet and database packages,
experience in handling of web-based management systems and
ERP financials, preferably PeopleSoft. Knowledge of IPSAS and/
or [FRS required.

Language requirements: Fluency in oral and written English;
knowledge of other official UN languages is an advantage.

Other Information: For more details, please collect the Terms of
Reference from the UNDP Reception Desk. Interested applicants
should submit duly filled P11 form (available at the UNDP
Reception Desk, UN Office in Asmara) and a detailed CV with
supporting documents. Copy of document indicating exemption
from/completion of national service should be sent to UNDP
Reception Desk, UN offices, Asmara, Eritrea.

UNDP will contact those who are considered potential candidates.
Closing date for the application is 10 days from the date of
announcement.

“UNDP is an equal opportunity employer which strives to achieve
overall balance in its staffing patterns”.
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VACANCY ANNOUNCEMENT

VA/04/2019

vacant post:

Post title: Senior Driver

Condition of employment: Fixed Term at ICS 3 Level
Duty Station: Asmara

Organizational Context

different national and cultural backgrounds.

the CO, Consultants and Experts and UN staff on mission.

Summary of key functions:

customs formalities arrangement when required.

reports.

car washing, etc.

map of the city/country, first aid kit, necessary spare parts.

regulations are taken in case of involvement in accidents.

MINIMUM QUALIFICATIONS

Education: Secondary Education. Valid Driver’s license.

minor vehicle repair.

and national language of the  duty station.

documents.

Desk, P.O. Box 5366, and UN offices, Asmara, Eritrea.

announcement.

achieve overall balance in its staffing patterns”

The United Nations Development Programme (UNDP) office in
Asmara invites qualified applicants (Eritrean) for the following

Under the overall guidance and supervision of the Operation Manager
and the direct supervisor Administrative Associate, the Driver
provides reliable and safe driving services to UNDP RR and other
high-ranking UN officials and visitors ensuring highest standards of
discretion and integrity, sense of responsibility, excellent knowledge
of protocol and security issues. The Driver also demonstrates a client-
oriented approach, courtesy, tact and ability to work with people of

Upon request of the supervisor, the Driver can be also required to
provide driving services to the operations and programme staff in

e Ensures provision of reliable and safe driving services by a)
driving office vehicles for the transport of UNDP RR, other
high-ranking officials and visitors and delivery and collection
of mail, documents and other items, and b) meeting official
personnel and visitors at the airport including visa and

e Ensures cost-savings through proper use of vehicle through
accurate maintenance of daily vehicle logs, provision of
inputs to preparation of the vehicle maintenance plans and

e Ensures proper day-to-day maintenance of the assigned
vehicle through timely minor repairs, arrangements for
major repairs, timely changes of oil, check of tires, brakes,

e Ensures availability of all the required documents/supplies
including vehicle insurance, vehicle logs, office directory,

e Ensures that all immediate actions required by rules and

Experience: 3 years’ work experience as a driver; safe driving
record; knowledge of driving rules and regulations and skills in

Language requirements: Fluency in English (spoken and written).

Other considerations: For more details please collect the Terms of
Reference from the UNDP Reception Desk. Interested applicants
should submit duly filled P11 form (available at the UNDP Reception
Desk, UN Office in Asmara) and a detailed CV with supporting
Copy of document indicating exemption from/
completion of national service should be sent to UNDP Reception

UNDP will contact those who are considered Potential candidates.
Closing date for the application is 10 days from the date of

“UNDP is an equal opportunity employer which strives to
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