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e Place of Work: Bisha.
e Salary: As per Company salary scale.
e Type of contract Indefinite Period

VACANCY ANNOUNCEMENT

Bisha Mining Share Company PLC is inviting interested applicants for the following
position.

1. Position: Employee Relations and Development Supervisor
Department: Employee Services
Number Required: 01

Major Duties and responsibilities:-

Administration of Personal Development Plans
e  Follow up with line management to ensure PDP’s exist for all national
employees identified in the succession and nationalization plan;

Upload PDPs received to the PDP Database and update the PDP Tracker daily;

Remind line management when PDPs require progress reviews and or has
expired,;

Update the PDP Tracker when employees are terminated/transferred/
promoted; and

Participate in quarterly PDP progress meetings.

Coordinate BMSC Nationalization and Succession Programme
e Follow and ensure the nationalization and succession programme is in place.

Assist ERD Manager in identifying successors and liaise with TD and HR to

finalize a list of trainable nationals.

Arrange and participate in progress review meetings with potential
successors, line management, HR and TD.

Liaise with GET Coordinator to ensure development of GETs is being

implemented according to the plan.
Assist ERD Manager in Reviewing PDP and Nationalization SOP.

Coordinate Employee Wellbeing related activities in liaison with various
departments
e Assisting ERD Manager on planning and execution of company sport

related activities and social events

Facilitate projects and activities to improve employee morale
Coordinating annual employee morale survey for national employees

e Coordinate Sport activates

Assist with employee disciplinary related matters and grievances/complaints
Assist in arranging disciplinary hearings including venue, participants,
translator and custody of evidence

Maintain and work hard to have a good rapport and relationship among
employees

Ensure all necessary documents are available and participate in
disciplinary hearings sessions.

Provide guidance to line management and employees on disciplinary
related policies/procedures.

Ensuring employee grievances/complaints are handled in compliance
with the Grievance policy/procedure

Ensure disciplinary hearing proceedings are documented by taking
meeting minutes.

KNOWLEDGE, EXPERIENCE AND SKILLS
Qualifications:
e Diploma/Degree in Business Management/Public Administration

e  Specific training on Human resources management is advantageous

Knowledge and Experience:

e 1-4Years of experience in personal administration and development in

which more than 2 Years in Mining Industry specifically in dealing with
employee related issues.

Knowledge and understanding of the Eritrean Labour Proclamation

Technical Skills Behavioural Skills

Computer Literacy (MS Office — Intermediate) Communication (English
and Local language)

Assertiveness

Interpersonal Relations
skill

Ability to meet deadlines

Proficient in HR System
Attention to detall

Knowledge of HR Policies, Procedures and Processes

Ensure that HR audit requirements are met Accuracy

Address HR issues Confidentiality

Business Communication skills Integrity/Ethical

Knowledge of current legislation Ability to work under
pressure

Administrative skill Strategic thinking

Report writing skills Problem solver

Manage the audit requirements

Labour Legislation knowledge

$0 00 00000000000000000000000000000000000000000000000000000000000000000000000000000000000CCCC00C0000C00000000000000000000000000000000000CCCCCCCCCCCCCCCCCC0000000000000000000000000000000CCCCCCOOOOCCCCCCCCCCCCCCCC0C,000000000000000000000000000000000000000000000000000000000ssssss

Additional requirement for Nationals:
e Having fulfilled his/her National Service obligation and provide evidence of release
paper from the Ministry of Defense.
Present clearance paper from current/last employer.
Testimonial documents to be attached (CV, work experience credentials, a copy of
your National Identity Card etc.).
Only shortlisted applicants would be considered as potential candidates for an
interview.
Application documents will not be returned to sender.
All applications should be sent through the post office.
Deadline for application: 10 days from the day of publication in the Newspaper.
e Address: Please mail your applications to;
Bisha Mining Share Company,
P. O. Box 4276 Asmara, Eritrea
Note to Eritrean applicants:
Please send a copy of your application to
Aliens Employment Permit Affairs,
P. O. Box 7940 Asmara, Eritrea.
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INVITATION FOR BID

1. Sembel hospital is planning to have a well —developed software links customer
(patients) basic information with billing system

2. Sembel hospital now invites sealed bids from eligible and qualified bidders for
software.

3. Interested bidders may obtain further information from sembel hospital morning
8:00 am - 12:00 am afternoon 2:00 pm - 4:00 pm local time Monday through Friday at
the address given below.

4. A complete set of bidding documents in English may be purchased by interested
bidders on the submission of a written application to the address below and up on a
payment of a non- refundable Eritrean nakfa fifty (50). Starting from the announcement
published on the newspaper.

5. Bids must be delivered to the address below on or before 10 working days Starting
from the announcement published on the newspaper.

6 .Sembel hospital reserves the right to accept or reject the full or

partial bid.

&

~\

Address: sembel hospital
Administration and finance

Tel.150175

\_ J
Notice is hereby given to the public that the board of directors of Tarco Airlines has
issued a resolution on January 2017 to register the company in the Eritrean capital -

Asmara. Accordingly, a branch office is established as follows:

Name of the company: Tarco Airlines

Nationality: Sudan

Head office: Khartoum, Sudan

Branch head office: Asmara, Eritrea

Capital: 50,000.00 Sudanese pounds

Objectives of the company

1. To carry on business of all kinds of aviation transport including passengers, cargo
and mail transport and have a right to charter and hire airlines upon the consent of the
competent authority.

2. To conduct business on e-ticket services, cargo, mail transport and air taxi upon the
consent of the competent authority.

3. To establish centers for the foreign airlines operations, logistic services for cargo
and distribution companies, training pilots and air navigation systems.

4. To establish and undertake business engineering works of all kinds such as
electrical, mechanical and hydraulic for aeronautics systems upon the consent of the
competent authority.

5. To carry on business in the investment area associated with the company’s
purposes.

6. To undertake business of general sales agents and international airlines agents for
passengers and cargo transport and duties associated with such works and to implement
the contents of the agreements that would be signed with the international airlines.

7. To conduct business of air handling and to supply the aviation companies with all
their needs of the equipments and materials which are necessary to passenger services

upon the consent of the competent authority.
Manager: Mr. Mohamed AbdalwhabDaleel

The branch is established for unlimited period of time.

Tarco Airlines

Eil
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