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Bisha Mining Share Company Tel: (+291) 1124941
PO. Box 4276 Fax: (+291) 1124941
Asmara www. bishamining.com
Eritrea

VACANCY ANNOUNCEMENT

Bisha Mining Share Company PLC is inviting interested applicants for the following
position.

1. Position: Equipment Operator
Department: Engineering Services
Number required: (01)

Contract Type: Indefinite

TASK DESCRIPTION

Planning

e  Follows tasks from Daily “tool Box” meetings and Job Cards.

Implementation of the plan

e Identifies the highest priority for each day and focus on completing relevant

tasks.

Ensures good housekeeping

Operate equipment in a safe and efficient manner & obeys company and local
traffic laws and regulations.

e Ensure safety requirements are fulfilled at the work place, including leading
Field Level Risk Assessment (FLRA) and proper use of the appropriate PPE
(Peoples Protection Equipment). Report any safety issues/incidents.

o  Comply with mine’s cardinal rules and other safety, environmental or other rules
and standards as directed. Identifies any hazards in place of work.

o Checks equipment each day before operating to ensure that all systems are
functioning properly. ( brakes, tyres; lights, indicators; horn; clutch; coolant and
battery levels; operating mechanisms)

o Completes a daily equipment check list to record destination , mileage, fuel
issues and

e When driving passenger car/pick-up, ensure that the designated number of
people is not exceeded.

e Maintains a check on equipment for any regular and preventive maintenance
schedule.

e Report to supervisor for any defects observed on equipment.

Writing Report & Data Control

o  Gives feedback for daily; progress reports as requested.

e Report any problems/issues/incidents with the truck to the supervisor.

Qualifications

Grade 6-12

Knowledge and Experience
3- 5 years relevant experience

Technical Skills
e Driver’slicense Grade 3-5

Behavioral Skills
Communication — follow instructions

e Mechanic Minimum

Knowledge
e Attention to detail

Ability to work towards strict deadlines

High Tevel of accuracy

Maintain cleanness and wellbeing of
equipment

Self-motivation

2. Position: Maintenance Carpenter
Department: Engineering Services
Number required: (01)

Contract Type: Indefinite

TASK DESCRIPTION

Planning
o Follows the “Planned Maintenance Schedule”. (Job Cards)

o Makes a list of parts and equipment required

Implementation of the plan

e Identifies the highest priority for each day and focus on completing relevant

tasks..

Ensures good housekeeping

Operate equipment in a safe and efficient manner & obeys company and local
traffic laws and regulations.

o Ensure safety requirements are fulfilled at the work place, including leading
Field Level Risk Assessment (FLRA) and proper use of the appropriate PPE
(Peoples Protection Equipment). Report any safety issues/incidents.

o  Comply with mine’s cardinal rules and other safety, environmental or other rules
and standards as directed. Identifies any hazards in place of work.

o Fabrication of sign boards, tables, door, shelving, notice boards, cupboards,

ceilings for buildings

Builds new/Modification/assembles: shelves, doors, tables, chairs, cupboards

Installs curtain rails Report

Assembles and repairs all ceilings and roofs.

Assists with building foundations and door frames.

Works with flooring

Design of tables, door, cupboards, other furniture requirements

Attends technical and other training as required by supervisor

Writing Report & Data Control

o Compile daily; progress reports as requested
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e  Follow-up the pre-employment process.
DESEANInIG Shots Conipany Tl oo anaL e Responsible for employment contract and signing off of the contract of
Erirmen. e bishamining. com employment.
e  Ensure that new employees are booked for induction process.
Qualifications ;
Grade 12 for locals (Technical school) HR Documentation
Knowledge and Experience e  Ensure that all relevant HR documentation is filed correctly.
3- 5 years relevant experience e Signing off of leave application forms in line with entitlement and policy.
(Bisha L1/2/3) e Ensure that all documentation for promotions are captured and signed off.
Workshop Carpenter e Ensure that all required documentation is processed in time to be captured on
Technical SKills Behavioral Skills payroll system/finance.
e Exit interviews to be signed off and escalated to manager/supervisor.
e Computer Literacy (MS Office — Intermediate ) Communication
(English) Performance Management
e Adttention to detail Ability to work e  Ensure that the Performance Management process and policy is followed and
towards strict deadlines are met by Managers.
deadlines e  Capture all performance management data on HR system.
e Analytical skill High level of e Ensure that performance management form is signed off by both employee
accuracy and manager.
e Boilermaker & Welding experience Maintain Terminations
cleanness and
wellbeing of e  Ensure that notice period is in line with employee contract.
equipment Ensure that termination forms are signed off by manager.
e Problem solving skill Self-motivation Ensure that severance pay policy is followed.
Ttegrity e  Process the exit interview. '
e Ensure that exit clearance forms are signed off.
e  Prepare certificate of service.
3. Position: Fitter
Department: Engineering Services KNOWLEDGE, EXPERIENCE AND SKILLS
Number required: (02) Qualifications:
Contract Type: Indefinite e Diploma/Degree in Human Resources/Degree Business Management
TASK DESCRIPTION Knowledge and Experience:
Planning e 1-3Years’ experience in general Human Resources
e Performs work to a maintenance work schedule e  Customer Service experience
e Previous experience on HR software package
e  Follows relevant work procedures and instructions. e 1 -3 years in Administration
Implementation of the plan Technical Skills Behavioural Skills
. Computer Literacy (MS Office — Communication (English and Local
Ensures good housekeeping. Intermediate) lan
. . . . . . guage)
Ensures maintenance and repairs of Maintenance Equipment are carried out in . RS Assert
an efficient and effective way in order to minimize downtime, possibly effecting Proficient in ystem SSertiveness
project or construction. Attention to detail Interpersonal Relations skill
e Performs regular inspections in order to detect potential problems before they Knowledge of Policies, Procedures and Ability to meet deadlines
cause breakdowns. Processes
e Controls downtime by ensuring the best techniques are being used to repair Ensure that HR audit requirements are Accuracy
breakdowns. met
e Ensure safety requirements are fulfilled at the work place, including leading Address HR issues Confidentiality
Field Level Risk Assessment (FLRA) and proper use of the appropriate PPE. Business Communication Skills Integrity/Ethical
Report any safety issues/incidents. ] Knowledge of current legislation Ability to Work under pressure
e  Comply with mine’s cardinal rules and other safety, environmental or other rules Administrative sKill
and standards as directed. Identifies any hazards in the work place.
e Maintains equipment; parts and supply stocks by carrying out regular stock Report writing skills

takes and ordering replacements as required. General Information and other requirements:

Writing Report & Data Control o Place of Work: Bisha.

e Salary: As per Company salary scale.

Additional requirement for Nationals:

e Having fulfilled his/her National Service obligation and provide evidence of release
paper from the Ministry of Defense.

Technical College Mechanical Diploma (preferably 4 years) e Present clearance paper from current/last employer.

Testimonial documents to be attached (CV, work experience credentials, a copy of

your National Identity Card etc.).

e Able to write and document reports and/or data sheets as required

Qualifications

International recognised trade certificate mechanical Fitter

Knowledge and Experience e Only shortlisted applicants would be considered as potential candidates for an
interview.
10+ years relevant experience as a hands on industrial work environment. e Application documents will not be returned to sender.
All applications should be sent through the post office.
Technical Skills Behavioral Skills e Deadline for application: 10 days from the day of publication in the Newspaper.
A . Pl mail r applications to;
Safety reporting and actions Communication (English) ¢ ddress: Please mail your applications to;

Bisha Mining Share Company,
Planning 7 scheduling Assertiveness P. O. Box 4276 Asmara, Eritrea
e Note to Eritrean applicants:
Please send a copy of your application to
Aliens Employment Permit Affairs,
Analytical skill Integrity P. O. Box 7940 Asmara, Eritrea.

Mechanical & Maintenance experience Prioritizing skills & multi-skilling

Problem solving skill Ability to work towards strict deadlines 7?&‘2 a?a"ﬂc fﬂg‘l]) }‘,C*dt

4. Position: Human Resources Officer

Department: Employee Services e 8PP WPt W ALT/ALEN TEAT SN VP

Number required: (01)
Contract Type: Indefinite ThNC NV hCre RN N6 AVEMEST

Attention to detalil Interpersonal Relations

L0

Major Duties and responsibilities:-

Administration W%t 0é-ch 0l ARL DA 2CN0. 7N

e Ensure that all Human Resources activities are captured on the system. g
e  Ensure that the promotion process is followed through in line with the promotion $ il 8:00 - 12:00 #/+r¢ °tiT £

procedure. ¢ 0l 2:00 - 6:00 .14 NeO0AN 110179
e Ensure that HR report deadlines are met. g Pz
e  Ensure that all HR issues are handled and finalised. g

Ensure that all HR processes are followed in line with procedures.

¢.A0.7°0M 5537: E-maili-bidhonational@
gmail.com

Recruitment

e  Ensure that the recruitment procedure is followed.

* Shortlisting of candidates for HOD. 0% 18k A0WDE MO A ALIL AIAR. HHELA!

e  Setting up and conducting the interviewing process.
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