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Lara Mining

Share Company

Training Clerk (01)

Knowledge
& Skill
Requirement

Integrity, Professionalism and Emotional Intelligence. Knowledge about
safety regulations. Being able to effectively manage time. Strong written
and spoken communication. Problem solving skills. Teamwork abilities.
Computer literacy Power Point, Word and Excel. Ability to work with high
accuracy levels. Data analysis and computational skills.

'y
.'lll /

Job Title

& number

required

Duties &

Responsibilities

Provide a professional clerical function to support colleagues in ZMSC
Training Services in the delivery of development and training. Responsible
for inputting accurate and current information into the electronic training
database. Ensure that correspondence and other information is appropriately
electronically filed and that the electronic files are kept up to date and reminder
systems are operated. Process enquiries (whether via e-mail, phone or paper)
and respond directly to straightforward queries within the boundaries of the
post. And as per Job Description.

Education

University Degree in Social Sciences preferably Environmental or Public and
Cultural Management or related.

Experience

At least 2 to 5 years experience as a Environmental Officer.

Knowledge
& Skill
Requirement

Ability to work independently and perform clerical assignments with
moderate direction. Ability to read, comprehends, explain, and apply written
procedures. Ability to recognize differences among data, facts, objects, or
material. Ability to compare data from two or more sources for accuracy
and completeness. Ability to operate office equipment. Ability to greet
visitors, answer the phone and answer or refer incoming inquiries from the
public. Ability to perform complex data entry tasks. Working knowledge
of MS Office Suite software and the use of computer systems. Ability
to follow oral and written instructions. Working knowledge of business
practices, correspondence and typing formats, including correct English
Grammar, spelling, and punctuation. Working knowledge of filing and record
keeping systems.

Required
Physical|To be able to pass a full Doctor’s examination.
Requirement To be available to work in accordance with ZMSC rosters.
Job Title
& number | Health, Safety and Environmental (HSE) Admin Assistant (01)
required
Reviewing all incident reports, compiling and analyzing monthly statistics.
Providing orientation on the Occupational Health and Safety program to new
Duties & team mates. Participating, or leading, related task forces and committees.

Responsibilities

Assisting in the administration and further development of HSE Policy,
Manuals, Standards, Procedures, and Safe Work Practices. Maintaining
a system for recording, reporting and investigating injuries, accidents and
dangerous occurrences. And as Job Description.

Education High School Diploma
Ee);lﬁ)ifegl ence g years of experience performing duties related to office or clerical support.
Physicall|To be able to pass a  full Doctor’s  examination.
Requirement To be available to work in accordance with ZMSC rosters
Job Title
& number Mechanical Trainer (01)
required

' Delivery of Mechanical and Process Equipment Maintenance Training in

accordance with published training schedule. Conduct of assessments to

Duties & determine the competence of trainee’s and delegates. Preparation of trainee

Responsibilities

progress reports as required. Ensure all assessments are valid and reliable.
Liaison with Managers, Training Coordinators to ensure all training activities
are coordinated and conducted in accordance with agreed schedules. And as
per Jobh Description

Knowledge
& Skill
Requirement

Proficient in Microsoft Office Application. Able to handle challenging
tasks/assignments under pressure. Have a passion for learning and training/
teaching. Dedicated, confident, able to multi-task, independent, creative.
Good communication, interpersonal, presentation & negotiation skills. Able
to work long/ flexible hours when required.

Knowledge
& Skill
Requirement

Strong administrative and organizational skills and ability to prioritize and
handle multiple functions. Strong Microsoft Office, Word, PowerPoint, and
Excel skills. Strong communication skills, oral and written, interpersonal
communications, tact, good judgment, analytical skills. Excellent presentation
and facilitation skills. Ability to work independently on own initiative
with minimal supervision. Ability to interpret and apply safety legislation
and policy. Ability to analyze customer needs and make recommendations
based on sound business knowledge and commercial acumen. Ability to
work as part of a small team within a larger organization. Ability to respond
positively to change and maintain flexibility. Understanding of and ability to
maintain confidentiality. Demonstrable enthusiasm for working with a varied
client group with an understanding and awareness of the diverse culture of
the organization. Ability to work under pressure and maintain a positive
demeanor.

Education

Diploma/ Degree in Mechanical Engineering, Advanced Certificate in
Training and Assessment (ACTA) is preferred

Education

Diploma in Social Sciences preferably Health or Secretarial Sciences.

Experience

Atleast3yearsof relevantexperience inanopen pitmining industry is preferred
Proficient in the Maintenance of Pumps, Compressors and other Process

Experience

Over 3 years office administration and/or office support experience

Required Plant Equipment

Physical|To be able to pass a full Doctor’s examination.

Requirement To be available to work in accordance with ZMSC rosters.

Job Title

& number | Safety Superintendent (01)

required

) Meet safety goals and objectives; ensure compliance with company

safety policies and procedures and relevant Eritrean regulations. Actively
promote safety awareness amongst ZMSC employees and contractors.

Duties & | ldentify and analyze emerging trends in safety which will affect ZMSC

Responsibilities

operations and present recommended strategies for intervention. Lead and
influence change initiatives and their effective implementation in the work
environment, whilst maintaining a consistent approach. Developing and
implementing a company health and safety plan, And as per Job Description

Knowledge
& Skill
Requirement

Integrity, Professionalism and Emotional Intelligence. Excellent knowledge
about safety regulations. Being able to effectively manage time. Strong
written and spoken communication. Problem solving skills. Teamwork
abilities. Computer literacy Power Point, Word and Excel. Ability to work
with high accuracy levels. Data analysis and computational skills. Significant
experience in coaching. mentoring and management of OHS personnel.

Required Prior experience managing a safety program
Physical|To be able to pass a full Doctor’s  examination.
Requirement To be available to work in accordance with ZMSC rosters.
Job Title
& number | Chinese - English Translator
required
Interpreting on company internal meetings, external communications or
Duties & other official occasions. Assist the management staffs in different matters

Responsibilities

and build up a fine relation with local employees. Translation on technical
and commercial documents. Calibrating English-Chinese or counter side
translated documents.

University Degree in Social Sciences preferably in Health Sciences and

Knowledge
& Skill
Requirement

Ability to communication in English and Chinese. Strong written and oral
communication skills. Strong relationship building skills. Ability to reach
solution to complex and unusual problems involving various stakholders
and departments. Computer software: MS Office. ability to work with and
positively influence to other team. Proven capacity to deliver on plans and
commitments.

Education Safety and Risk Averter Management or related.
E e)égife:il ENCel 3405 years experience as Health and Safety Supervisor.
Physical|To be able 1t pass a full Doctor's  examination.
Requirement To be available to work in accordance with ZMSC rosters
Job Title
& number | Safety Officers (02)
required
Establish short term programs, and strategies using information obtained from
daily visits and daily incident statistics to create a safe working environment.
Ensure smooth running of the Koka Gold Mine safety management system
Duties & | utilising own initiative and knowledge. Advise Management, Supervisors and

Responsibilities

Health and Safety Committees on the development and implementation of the
various aspects of safety programs / systems and any other matters pertaining
to the health and safety of workers. Conducts routine inspection of the work
area. And as per Job Description

Education

College diploma with strong language skil in writing and speaking.

Experience
Required

at least 3 years related experience in translating and project working.

Knowledge
& Skill
Requirement

Ability to communicate fluently in English and Tigrigna. Strong written and
oral communication skills. Reliable, responsible and dependable and fulfilling
obligations. Personable and approachable. Ability to reach resolution to
complex and unusual problems involving various stakeholders. Ability to
work with and positively influence people. Must be able to work and perform
under pressure. Must know how to use MS Office.

Physical
Requirement

To be able to pass a full Doctor’s  examination.

To be available to work in accordance with ZMSC rosters.

General Information and other requirements: Place of work: Asmara and Zara Site, based
on the nature and assignment of work. Occasional assignment to other locations. Salary: As per

Company scale.

Education

School.
Completed a building

Minimum Secondary
Diploma in Occupational Health & Safety.
apprenticeship

Experience

At least 3 years’ experience working as a Health & Safety Professional.
Preferably having experience with a mining or exploration company.

Additional Requirement for nationals: Having fulfilled his/her National Service obligations and
provide evidence of a release paper from the Ministry of Defense. Having finished registration
and duty performing for the National Army, and present the release paper or registration card
issued by National Army. Provide a Clearance paper from office of the Eritrean Police and present
Medical Certificate from Hospital. Present Clearance paper from the current/last employer. Only
short listed applicants would be considered as potential candidates for an interview. Application
documents will not be returned back to the sender and/or applications should be sent through the
Post Office. Deadline for application: 10 days from the day of publication in the News paper.

Required Holding of valid driver’s license.
Physical|[To Dbe able to pass a full Doctor's examination.
Requirement To be available to work in accordance with ZMSC rosters
Job Title
& number | Environmental Officer (01)
required
Minimize financial and legal risks to the organization associated with
Duties & environmental aspects. Maintain an integrated Environmental Management

Responsibilities

System for the organization. Provide an environmental advisory service.
Environmental impact assessments like Air Quality Management and Waste
Management. And as per Job Description.

Address: Please mail your applications to: ZARA MINING SHARE CO. P. O. Box 2393. Asmara,

Eritrea.

Note to Eritrean applicants: Please send a copy of your application to: Ministry of Labor and
Human Welfare, Department of labor, P.O. Box 5252, Asmara, Eritrea.

% 7
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